Printing a Current Checklist
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When printing a checklist you have to select an election code.  Usually you are printing a checklist to be used for town meeting or some other type of election so it is easy to select the correct election code but often you have a request for a general copy of the checklist.  Many times support is asked, “What election code do I use to print a complete copy of the checklist?”
Follow the steps on the adding elections handout and set up an election with an election code that represents the checklist, not a specific election.

In the example below we have created an election code called LIST, using current date as the election date.  Each time a current copy of checklist is requested, simply change the election date on this code to the current date.  Once this election code is set up it can be used at any time to print a copy of the complete checklist.
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When printing the checklist, select the election code that you have set up.  This will give you everyone on your checklist with an application date up to and including the current date.
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This date will need to be changed to current date each time you use this election code 











