Exporting Data, Creating Reports, Setting Filters, and Audit Trails

Other helpful documents can be found at:

http://www.nemrc.com/support/cama/

In order to successfully create reports, export data, use the filter, or audit features of the MSOL CAMA program you must
understand how the MSOL CAMA software stores your data. This document is designed to show you how to interpret your data so
you can create better reports, exports and filtering.

1. Database — The MSOL CAMA program is comprised of many databases that keep track of all of the attributes of a given
parcel. For example, Heat types, Garage information, Land information, ect. Refer to the illustration on the next page to
see all of the databases that are used in the MSOL CAMA software. Also note that each of these databases is linked
together by the parcel id associated with your parcels. Each database has a various set of “Fields” to store specific
information about a parcel. For Instance, the “Fields” in the “Floor” database on the next page are ‘Parcel id’, ‘Sectid’,
‘Floorid’, ‘Type’, and ‘Percent’. Now these field names are self-explanatory however you may find some database names
that are not this easy to define. For this reason you must refer to the ‘Data dictionary’.

2. Data dictionary — This explains what fields have been defined to store data along with which database those fields are
stored. The data dictionary also shows you what type of data is stored within a field and how many characters or
numbers will fit in that field. Refer to the illustration on page 3 for a sample of the data dictionary used in the MSOL
CAMA program. End users of the MSOL CAMA may print a copy of the data dictionary by going to the ‘Utilities’ menu
option then select ‘Data Dictionary’ from the drop down menu. Once the Data Dictionary window appears as seen below
click the ‘Print’ button. DO NOT SELECT ANY OTHER BUTTONS ON THIS SCREEN AS IT CAN AFFECT YOUR DATA. A copy
of the data dictionary is available on the website listed at the top of this page.
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on Data Display

Field Name assigned
by programmers.

What Database
this field can be

What Tab on the Data
Display screen this

Screen. found. field can be found.
VT DATA|DICTIONARY FACTOR|LIST
Microsolve CAMA (s)
facid label field name |type [Len| categ [table id |frame name [page id|fac order
1 Parcel ID PARCEL ID G 25 o MATN Parcel NoPage 1
2 Owner Name OWNER NAME| C 40 MATN Parcel NoPage 2
144 Owner NameZ |owner nam2| C 40 o MATN Parcel NoPage 3
3 | Owner Addres |OWNER ADDR| C 40 g MATIN Parcel NoPage 4
4 City CIT¥ G Ih . MAIN Parcel NoPage 5
5 State STATE E 10 P = MATN Parcel NoPage 6
6 ZipCode ZIP CODE c 5 wB MATN Parcel NoPage )
286 Status PARCSTATUS| C 1 W MATN Parcel NoPage 9
129 Description FACTORH C 40 B, MAIN Parcel Pagel 10
145 Tax Map # tax map nu| C 40 o MATN Parcel Pagel 11
146 Category prop type N 3 ol MATIN Parcel NoPage| 12
155 Cwnership ownership N 3 o MATN Parcel NoPage| 13
278 Validity validity N 3 .T. |TRANHIST| History Page? 52
279 Book book N 12 .F. |TRANHIST History Page?Z 53
280 Page page N 12 .F. |TRANHIST| History Page? 54
281 Parcel ID parcel id € |25 T INSPECT History Page? 55
282 Insp ID insp id g il INSPECT History Page? 56
283 | Inspect Date | insp date D F. INSPECT History Page? 8.7
284 | Inspected by insp by N Al b INSPECT History Page? 58
285 Reason reason c 30 o INSPECT History Page?Z 59
29 Parcel ID PARCEL ID G 25 F. LAND Land/OB NoPage| 60
22 Land ID LANDID C 3 ¥ LAND Land/OB Page3 61
199 Calc Method calc meth | N 3 5 LAND Land/OB Page3 62
273 Land Twvpe TYPE N 3 . |- LAND Land /OB Page?3 63




Exporting Data From MicroSolve
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e Next select the fields you want to export. If this is data you will export several times in
the future it would be beneficial to save the profile for later use.

El Extract records from database . ..
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Records to be Processed ...

MAIMN ASSESS_YEA (Assess Year)
MAIM.book (Book)
MAIM . cama_dwell (CAMA Dwell)
MAIM.cama_land (CAMA Land)
MAIN . cama_outbh (CAMA Cutbuil)
MAIN.CAMA_SITEZ (Homestead &)
MAIN.cama_sitei (CAMA Sitelmp)
MAIMN. CAMA_TOTAL (CAMA Total)
MAIMN.CITY (City)

MAIN. CkCOutDie (ChkOut Date)
MAIN. CkOutld (ChkOut By)

MAIM current_st (Homestead)
MAIMN.FAC_209 (CAMA Ratio)

MAIM FAC_210 (RegrValue)
MAIMN.FAC_Z211 (Regr Ratio)

MAIMN FAC 212 (Fdback Land)
MAIMN.FAC_ 213 (Fdback Bldg)

[l »
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Choose Fields to Process

MAIN.PARCEL_ID (Parcel ID)
MAIN.OWMNER_NAME (Owner Name)
MAIN NEIGHBORHO (Meighborhood)
MAIN.CAMA_TOTAL (CAMA Total)

i EXPORT FILE -
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Exporting Data From MicroSolve

e The Save Profile button will allow the user to save the profile under an existing profile
configuration or create a new profile name that can be loaded to export specific data.

rEl Profile Options E = @
Do you wish to save this Profile 7

(71 Using the ORIGIMAL profile name
@ With a NEW profile name

Mew profile name ; (30 characters)

| EXPORTFILE |

| Save | | Cancel |

e Creating a filter will allow the user to select the desired records for Export.

|4| 4| | (No order) E b M

[ 7 Fiter =

MAIM [ Meighborhood ] equals 7 -

[ aaa.. [ Delete ] [ Count ] E=vs

]
(oo ) [ oear | [moe— |
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Exporting Data From MicroSolve

e Next, go back to ‘Records to be processed ...” and an Extract button will be at the
bottom, along with the fields selected.

E‘ Extract records from database.. . . |__|:|__| =1 |_E:§_|
Records to be Processed ... Choose Fields to Process
Filter : MAIN [ Parcel ID ] begins with 1234 -
Parcel ID Cwner Mame Meighborhood [ CAMATotal _J"
1234-001 EMTER DATA 1 T 3465400
1234-002 EMTER DATA 2 T
1234-003 EMTER DATA 3 T
1234-004 EMTER DATA 4 7 55500
1234-005 EMTER SKETCH T 175800
1234EX01 |EXAMPLE OF RESIDEMTIAL T 445500

12245KEX |EXAMPLE OF SKETCH

El Select type of output for export file . . . = |

What type of File do you wish to create ?

() ASCI Fixed

Select type of

Qutput Format () DBF table
() Parcel_ID

Continue I [ Cancel

The type of Output Format screen gives four options:
1. ASCIl Fixed allows the output file to be a fixed length, comma delimited file.
2. Excel V5 makes the output file an Excel spreadsheet file.
3. DBF table creates a database file.
4. Parcel_ID creates a file that just contains selected PID’s for use with batch file processing.
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Exporting Data From MicroSolve

e Next, give the file to be created a name. It cannot be longer than 8 characters. Also,
note the path where the file will be created. In this case on the C: drive at
\msol\data\vtcama2. The file path can be changed by specifying the desired location
using the button to the right of the path.

B Form el = e

Where do you wish to save the EXTRACT file ?

WMSOLvdataWwTCANMAZ E]

Export File Name @ SAMPEXH

Save Cancel

e The Export File Layout report specifies the selected fields and the order of the fields
extracted.

Export File Layout

Extract File  SAMPEXP.XLS File Type Spread Sheet Created 11/12/2012

Profile Number of Records 7
Location  \WSOL\dataVT CAMAZY
Filter  upper(MAIN.PARCEL_ID) like "1234%’

Field
Column Source Table Name
1 MAIN Parcel 1D
2 MAIN COwner Name
3 MAIN Meighborhood
4 MAIN CAMA Total

4|Page



MSOL CAMA Data — And PDF files

Sharing your MSOL Cama data effectively within your Town Office and on the Web. There is a number
of ways your can share your CAMA data.

e The first thing you want to ask yourself is when should your make this information available? Because
you tend to constantly make changes to your CAMA data throughout the year we recommend sharing
your data when your town gets ready to print tax bills as a general rule of thumb. This is typically a
good time because everyone has had a chance to grieve the value of their property so there will be no
surprises any property owners.

e Second who are you going to share the data with?

o Town Officials within the Town Office
o For public use within the Town Office
o Your Tax mappers
e Third how are you going to share the data?
o Printed Document
o Electronic Document
o Restricted access to the software (This can be done however NEMRC does not recommend this
as users will be able to see parcels that you have not had a chance to complete)
e Forth where will the data be made available?
o Again at the Town Office
o Online
o Included with your Tax map software

Once you have decided to share your data what date you feel is best then the question is how to share the
data.
1. Using the Property Record Card
a. Create a binder that contains all of the Property Record Cards for each parcel in your
Municipality.
b. Create a PDF file of all of your Property Record Cards. When creating one large PDF file for
all of your parcels NEMRC will need to assist you in the initial setup.
i. This PDF file can be placed on your Website for access
ii. Placed on a public computer at your Town Office
iii. Can be emailed if the file is not too large
iv. Tax Mappers can use PDF files to link to your Parcel Maps

Creating individual PDF files follow these steps.
l. Click on ‘Tools’ from the ‘Menu’ then select ‘Run Report’ as seen below.
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VI.

Click ‘Choose Report’ button

Next select the property
record card type you want
to create. Then click on the
‘Select New Printer’ button

From the drop down list select

your PDF printer. If you do not

see a PDF printer option then

you will need to have on installed
on your computer before producing
PDF files. Press the ‘OK’ button
once you are ready to continue.

When you return to this window
Select ‘Report o Single Parcel’ or
‘Report for All Parcels(above)’

HINT: Use a filter to run batches
of your parcels to PDF files
rather than creating 1 large file.
it will take a few hours to run

all of your parcels for a Town.

Ll i | T |
E EE] select Data and Report o || =3 || =
_F Filter : MAIN [ Parcel ID ] is one of 01001, 01002, 0100201
M Parcel ID Owner Name StrRoz{J
W 01001 VIEIRADOLORES L MORE
] 01002 ANYFAITH UNITED MORE
W 0100201 HANKS RICHARD K JR MORE

L[| L

REPCRT: 1 Pa Property Record Card TO PRINT

[ Choose Report l I Report on SINGLE Parcel l ’ReportforALL parcels (above}] —o-

El Select Report

1 Page PRC Mo Color
Property Record Card
2 Pg Property Record Card
3 Pg Property Record Card

(o @

Preview on Screen

lect New F'rinter;

[&]

-

P X
X

Printer
Printer
MName: PrimoPDF
Fax
Status:  Hp | aserlstP2035
Type: HP LaserJetP2035 (Copy 2)
HP Officejet Pro 8500 A%09a Series
Where: Microsoft XPS Document Writer
Comment MNitro PDF Creator 2 (Reader
PrimoPDF
Send To OneNote 2010 L
Snaglt&
MNetwork... I 0K Cancel
EE] select Data and Report o || =3 || =
Filter : MAIN [ Parcel ID ] is one of 01001, 01002, 0100201
Parcel ID Owner Name StrRoz{J
01001 VIEIRADOLORES L MORE
01002 ANYFAITH UNITED MORE
0100201 HANKS RICHARD K JR MORE
KN | ﬂ_‘
REFPORT: 1 Pa Property Record Card TO PRINT
[ Choose Report l I Report on SINGLE Parcel l ’ReportforALL parcels (above) ] ==

Once your pdf files begin processing you will be asked to name and save the files. Each PDF
software is different you it is up to you to know how to work with your software. Your IT
person should be able to assist you. If you do not have an IT person that can help let
NEMRC know and our IT staff can assist you. Once the file is complete you can make that
file available to your office, place it on your webpage, and give it to your Mappers so they

can link it to the maps.




Current Use Excluded Land Calculator

Current Use Excluded Land Calculator

Current Use Excluded Land Calculator

Use CAMA system to Value property as always.

To calculate Current Use Excluded land add land ID types for Current Use
Grade each Current Use Land ID according to its quality.

Generate Current Use Excluded Land Valuation report with CU button.
Does not change the value of the non Current Use portion.

Utilizes same Land Tables.




Current Use Excluded Land Calculator

New Fields added to database to calculate the value
of Excluded Current Use Land using existing Land Tables

New Calculation Method Types

6 - CU Site
7 - Cu Acres
8 - Cu Sgaft
9 - Cu Frnt

EI MicroSolve/NEMRC CAMA 2000 Data VTC \VT Version 4.1.01t
File Edit Viewer Data Valuation Mapping  Utilities Tools Help

Selected Database \ CAMA 16 (VT.DBC) WE |BE*X ol | ¢ paceiis v [p ) @ S
(B parcelInformation o] ®
Parcel ID| 1934.cU1 Owner Name | cyRRENT USE EXAMPLE Owner Name2
Owner Addres | 1234 COUNTY RD City soMewHi  State| y1 ZipCode | p5123 | Status| o
Parcel History Land/OB Sec1/Pg1 Sec1/Pg2 Sec1/Pg3 Valuation Picture Note
Land ID: v Quality 0 [vllnoData Finish
Calc Method 6 I~llcusie Quantity 0 |~/ NoData Class 0 [~ NoData
Land Type: 1 vl Bidg Lot Sl Name Quality 0 [~ NoData
Area 200 Rate % Good
Grade 1.00 Add to Hsite 0 |v|| NoData Name
Frontage 0 Addto Hmstd: | g v | NoData Rate
Depth 0 Outbid ID 1 S Add to Hsite 0 I~/ NoData
Rate 0.00 Type 0 [vllnoData Add to Hmstd 0 Il NoData
S-imp ID 1 @ Area/Diam Silo/BamHt
Type 0 |v|[NoData Siding 0 |v| NoData
Add Delete SKETCH 02/09/2017 ﬁ
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Current Use Excluded Land Calculator

Epmdlnfnmuﬁon

Owner Addres | 1234 COUNTY RD

Parcel History Land/OB

Parcel ID| 1234 cy1 Owner Name | cURRENT USE EXAMPLE | Owner Name2
City somewnt State vt ZipCode | 5123  Status o

Sec1/Pgl Sec 1/Pg2 Sec 1/Pg 3 Valuation

[o] ® @

Picture Note

Land ID: 1 I Quality 0 |v||NoData Finish
Calc Method: 1 |v||site Quantity 0 |v|[NoData Class 0 ||| NoData
Land Type: [ 0 =& Quality 0 [~l[noData
Area 0 % Good:
Grade 0 0 |~ NoData Name:
0
Frontage: 0 0 |v||NoData Rate:
Depth 0 MR AddtoHsite: | o ||/ NoData
Rate Type 0 |vl|NoData Add to Hmstd 0 |~ NoData
S-mp ID: 1 ™ Area/Diam: Silo/BamnHt
Type 0 |~ NoData Siding 0 |v||NoData
==
Add Delete SKETCH e
[Propery ID: 1234 CU1 Span #: 354-109-10770 Last inspected: / / Coat Updatec 0202017
jOwmerias): CURRENT USE EXAMPLE Sale Prices a Book: Valkdity: No Data
Sele Dese: 1 /
Nddress: 1234 COUNTY RD Bidg Type: Single =
[C Ry SAZhp: SOMEWHERE VT 05123 Sey e 1.6 Fin Framw.  Studded
Loc ation: o COUNTY ROAD Areon 2200 ¥r Bulii- 2008 Eff Age: S
|Descrription: 10 ACRES ECXLUDED LAND # Rms: & ez 3 ® Kechne: 1
Tax Map #:_01-02-34 ® 12 Bowh: © ® Bothe: 3
lee D | = Unk Cost Toud
BASE COST
Extarior Wall 81: WdSidng / Ht=8 100.00 879
ADJUSTMENTS
Roof 81 M-Soms 100.00 1.05
Subfioor Wood
Floor cover 81: Allowance 100.00 isa
Hemt/cooting #1: HW BE/ST 100.00 1.98
Energy Adjustrment Good 1.09
ADJUSTED BASE COST 2.200.00 87 64 192.802
ADDITIONAL FEATURES
[ 4.00 1,563.75 6255
v £86 25
Porch #1: WaodDekNawW allil 0ot/ 200.00 3621 7.242
Bamement Canc 8" 1,400.00 2049 28686
GaragelShad #1: A/1SANdSidngMo 576.00 2713 15627
Subtotal 250611
Local multiplier 1.08
Current muliplier 0.34
REPLACEMENT COST HEW 247.353
Conditon PogiGood Percent
Physical depreciation 5.00 -12.368
Functonal deprec lation
Economic depreciation
CEMENT COST HEW LE SS DEPRECIATION 235,000
LAND PRKICE S Size Nbhd Mult Grade Depth/Rate
Sl Bxig Lot 2.00 1.00 1.00 65000
Other 38.00 1.00 1.00 235.000
Total 100.00 3on.o00
TOTAL PROPERTY VALUE 535.000
NOTES HOUSESITE VALUE - 300,000
HOMESTEAD VALUE 300,000




Current Use Calc Report

Land/OB Tab

Current Use: ~ Sample Town

From Table: MAN  Secton 1 Record # 766 Land ID:
Propery : 234U Locaon: 0 COUNTYROND TaxMapt: 014234 Calke Mefhod
Ownerls):  CURRENT USE EXAVPLE Land Type
Description: 10 ACRES ECXLUDED LAND Area:

Grade

Land ID:

Item Description Percent  Quantity  Unit Cost Tota Calc Method
LAND PRICES Sie Nohd Mot Grade DepthRate
S1BHgLot 200 w1 00 Land Type:
AC Other 8.00 100 100 60,000
Tol 100 125,00 Area:
TOTAL CURRENT USE VALLE 50 -t

Land Schedule Table

DU IKesIgual Lana Sorneaune

Bulk Schedule

Acres Value

1 45,000
2 65 000

-
=

10 125 000

-

-1

-l

-

Multiplier
20.000
7.500
3.125
1.000
1.000

1.000

Residual Schedule

50 250.000
100  300.000
200 400,000
300 500.000

Acres Value
1 7.500
a 60.000

a8 185,000

98 235.000 -
198  335.000 =
298 435 000 =

=1 Acre
0.25 —|

0.50 —|
0.75 |

Multiplier
7.500
3.125
1.000
1.000

1.000

20.000
30.000
35.000
40,000

Constant
25.000
50.000
93,750

200.000
200.000

200.000

Constant
o
35.000
137.000
137.000

137.000

25.000

3 |

6 |v||cusite
1 |»||BIdg Lot
2.00
1.00
s B N
7T v res
5 |v her

Land Calculation

Bulk and Residual

Note that 10 Acre Value is

$125,000.

Two Acre Site Value = $65,000

Eight Acre Residual Value =

A. LandId 1 Calc Method

Land Type

Land ID 2 Calc Method
Land Type

B. LandID 1 Calc Method
Land Type

$60,000

1—Site
1-Bldglot

2 — Acreage

5— Other

2 — Acreage
6 - Total




Land/OB Tab

Current Use Calc Report

s g

B SIEE Htemized Property Costs
PacdD) iy | Ovontiom g vt | Ol From Table: MAIN Section 1 Sample Town Record # 767
Dudes |y conmmyen |4 s S vi 60 g S Property ID: 1234-CU2 Span #: 354-109-10771  LastInspected: |/ / Cost Update:0209/2017
Pood fsoy LnOB Sifyl Swifgl Syl Ve Pew M | wners): CURRENT USE EXAMPLE2 SalePric:. 0 Book: Validity: No Data
Wl Oy B Faisk Sale Date: | / Page:
¥ — Address: 1234 COUNTRY ROAD Bidg Type: NoData  Quality: 0.00
Cocllbod ) vl | Qatty g [wos | s g vos ICty/StZip: SOMEWHERE VT 05123 Styl:  NoData  Frame: NoData
ndTge | g b1 S 0ims Qusky 0 Mooa Location: 0  COUNTRY ROAD Area: 0 YrBuit: 0  EffAge: 0
IDescription:EXCLUDED LAND #Rms: 0 #Bedm: 0 #Kichns: 0
s T ok Tax Map #: 010223 #12 Bath: 0 #Baths: 0
Gt 0 Adbbsie | g Wiwos | Neme ltem Description Percent  Quantity  Unit Cost Total
vt Miutist [ luges | Rae BASE COST
ADJUSTED BASE COST
Degth ¢ OmdD Kbt | v Subtoal
" W T 0 Moo | Attt g o REPLACEMENT COST NEW
Swh [y il oot REPLACEMENT COST NEWLE SS DEPRECIATION
: - LAND PRICES Size Nbhd Mult Grade DepthRate
" 0 Woos | Sy oy AC Total 5000 090 060 135,000
B Total 5000 135,000
M ek SHETCH = TOTAL PROPERTY VALUE 135,000
NOTES
Example of Residual Land with no Site
Elcetamaen BE
Parcel D 7o Owner Name CURRENT UISE EXANPLE 2 Owner Name? Wﬂel'l USO samde TOWI'I
Owerhddes oo comRyROD O souewng ey nCode o Siats) From Table: MAN Secton 1 Record #767
Pood sy |LndOB | Sclfyl SeclPyl SeclPyl Vehoion et e Property |D: 1234-CL2 Location: 0 COUNTRYROAD TaxMap#: 0102:23
il W |Ggees | W Ovne): - CURRENT USE EXANPLE 2
CoeMettod | 7 vicusns | Qanly | 0 vitonas | Clhes 0V N
Description: EXCLUDED LAND
LndType: | 5 ) ome 8Nz Qualty 0l
s w R b K oot
Giade 0% AddtoHede | o wijps | Neme
Frontage Addtotingtd | o Mijos | Ree
Dy ey | Mivite ) Vo | 7| Descripion Percent Quantiy  Unit Cost Totd
L L) At | g (o] oaa LAND PRKCES Sz NobdMut  Grade DepthRate
Sl ueaDam SloBintt AC Other n 09 0% 5100
i 0 vt | Sdng o Total 30 5100
7 TOTAL CURRENT USE VALUE 5100
Ao Defete SKETCH ==




NEMRC
New England Municipal Resource Center, Ltd

SEMINAR EVALUATION FORM

We appreciate you taking a moment to supply us with your honest and objective input
about today’s seminar. This will allow us to better prepare for future seminars.

Seminar Title Date

Name & Title Organization

1. Please tell us what you thought about this seminar.



