9:00-9:30

9:30-10:30

10:30 - 10:45

10:45 - 11:00

11:00 - 12:00

12:00 - 1:00

1:00-1:15

1:15-1:30

1:30 - 2:00

2:00-2:30

3:00-3:00

3:00-3:30

Agenda

Registration and Coffee
Current Use alerts and tips
Quick Break

Sending 411 Reports and new alerts
Security related topics presented by Brian Curtis DominionTech

Lunch
Grand List passwords
Change of Appraisal flag updates
Changing Parcel 1Ds
Using Comparison Reports More comparisons added
Tax bill layout changes 2019 prototype

Question and Answer



Current Use Filing
Usingthe NEMRC Grand List Software
2019

Critical Dates for Current Use

March 15: Current Use files sent to towns
July 5:  Finad date for return of Current Use files from the towns

Overview of Ussng NEMRC

Property Valuation and Review (PVR) has established an electronic procedure for sharing Current Use data with
towns—exchanges of data that will include a minimum of two file imports. The first file imported from PVR will
constitute the first exchange. Within the NEMRC system, towns will review all current use parcels and make
necessary changes. When finished, the file is exported back to PVR for review and approval of changes.

After review, a second exchange begins when PVR dectronically returns the file, indicating that parcels have been
certified by the Current Use Program. Towns will import the second exchange and check for any parcels not yet
certified. Further changes can be made by the town at this point before sending the reviewed second file back to
PVR. This process of exchanging fileswill continue until all parcels are certified for the current tax year.

The automated system sends these confirmation emails to whatever email address your town has provided for the
purpose of Current Use processing. Usually, this will be the address of the person who downloads and reviews
Current Use data. If this person’s email address has changed recently, or if you want to confirm the address being
used, please email Tax.currentuse@vermont.gov.

If your email system automatically blocks messages from unknown senders, please add the State’s email domain
“@state.vt.us” to your list of trusted domains list.

I nstructions

Do you have a current backup of your data? If not, run a backup of data before attempting this or any other critical
process. Follow your usua procedure for backups or call our IT staff at 828-0428 or NEMRC 800-387-1110.

Y ou must be connected to the internet to download the Current Use files.

Open the NEMRC program and click on the current working grand list. At the ‘Main Menu’ if ‘U. Live NEMRC
Update’ is green then you need to update to the most current version of the program first.



Y ou will download your 1% current use file in
your Working Grand List. This is usualy
Entity # 1 on your Entity Menu as seen here.

Making a New Entity
Once you are ready to create an As Billed Grand
List (which is usually not before July if you are unsure
contact NEMRC support or Tax IT for assistance) you will
not be able to edit current use in the working
grand list until the next year.

This feature was added in 2010 to help
prevent end users from sending files from or
downloading files to the wrong grand list entity.
Make sure you check the box “Rollover grand
list after as billed is completed” This moves all
of your values in the Parcel Maintenance to the
Previous Value fields.

_
{0 Grand List - Entity Menu (=<
\Version - 5.2
Entitiss 1-18
1. TOWN OF ARYTOWN 13. ANYTOWN AS BILLED 2013
n L o iU 14. ANYTOWN AS BLLED 2014
5 ANYTOWNASE ED 2005 15, ANYTOWN AS BILLED 2015
6. ANYTOWN AS BILLED 2006 16. ANYTOWN A3 BILLED 2018
F. ANYTOWN AS EBMLLED 20407 17, ANYTOWN AS BIRLLED 2017
8. ANYTOWN AS BILLED 2008 16, ANYTOWN AS BILLED 2018
9. ANYTOWHN AS BILLED 2009
A0, ANYTOWN AS BILLED 2010
11 ANYTOWN AS BILLED 2011
12. ANYTOWWN AS BILLED 2012
Chck on e entity nams or enter number nere; QK Cancel
d ~
i Lodging a Grand List o [ Es]
(®) Make As Billed Entity (To Print Education Bills)
() Make As Lodged Entity

() Make Reappraisal Entity

This procedure will copy the working Grand List to another entity
for safe keeping. This is normally done to keep an "as lodged” or
“as billed" copy of the Grand List. This procedure needs to be
done in order to print education tax bills.

[JLink these entities together?

New entity number (must not exist) 19

New entity name 2013 Anytown as Billed
ie: TOWN OF ANYTOWN 2019

[“TRollover grand list after as billed is completed

OK Cancel
[y Help] .

After you create your new As Billed Grand
List and you click on the button ‘9. State
Current Use Maintenance’ in your
Working grandlist, you will receive a
message that informs you any adjustments
to Current Use must be done in the
appropriate As Billed Grand List.

To edit the Current Use files, ssimply exit
the Working grand list and log into the As
Billed Grand List for the current grand list
year.

= [ ]

E . Transfer to Tax Admin i

1 TOWN OF ANYTOWN Grand List Main Menu

1. Parcel Maintenance

NEMRC Fund Accounting

i

Current use maintenance for 2019 Must be donein as billed entity:
19 2019 Anytown as Billed

/. Homestead Declarations

R. Reports Menu

0. NEMRC Backup

U. Live NEMRC Update
X. Index Data Files

Q. Quit

8. Homestead Payments
9. State Current Use Maintenance
10. State Sales Study
gosEatess smane gond
829 taxable parceis

19 taxable homesteads

Recsicuiate Statstcs
MAS License Count




Starting from the Main Menu select ‘9. State
Current Use Maintenance’. This option will
highlight green in color when there are files to be
downloaded. However, in some circumstances this
button may not highlight asit is dependent on your
virus protection and or firewall settings on your
computer or network.

. Calculate Taxes

. Annual Rollover

B [ R e

. Parcel Transfers

5. Parcel Display

10. State Sales Study

2082 974 95 taxahin grand kst
943 total percels
828 taxank parcels

Recalculate Suatistica
LS Livensa Count

. TOWN OF ANYTOWN Grand List Main Menu

. Parcel Maintenance

8. Make New Entity
7. Homestead Declarations
8. Homestead Payments

9. State Current Use Maintenance

Q. Quit

3
= [0 [
[A Transfer to Tax Admin 1

H. Restore Points

l. Installation

P. Password Maintenance
B. Reports Menu

0. NEMRC Backup

U. Live NEMRC Update

X. Index Data Files

18 taxable homeateads

found/available.

theinitial CU fileis ready to be downloaded.

Warnings/ Alerts. If you receive either of these 2 messages “Current use acres not defined” or “Updown.txt” file not
These are files that reside on the State server. The Current Use IT person places them on their server in March when

Typicaly if you receive either of these messagesit is generally caused by no internet connection, your Virus protection
software, or Firewall software on your computer or server. You will need to contact your IT person to assist you and
possibly edit your virus/firewall settings before you can download CU files.

Note: Your virus protection and firewall software updates periodically so do not be surprised if you were able
to receive and send a number of CU files then later in the year receive this message. It ismost likely due to
an update to the virus protection or firewall software.

New 2019 - Current Use Exchange |,

Information window will show you [\
various data that will help you keep track
of the following information:
Year, When you downloaded CU files,
Sent CU file back, CLA being used,
Exchange # you are currently editing,
and status of your parcels.

1. Click this button to download your | — —
Current Use files from the State Current
Use Program.

This procedure requires you to be
connected to the internet.

Current Use Exchange Information

State Tax Year: 2019
Current Use Maintenance Year: 2019

What do you want to do?

Step 1:

Step

Step 3;

Step 4

Step 3

[Get Current Use data from State -

Edit Current Use Records

Current Use Reports

Send Currant Use data to State for Cerfificiatior

Load Grand List with Current Use Values

0K Cancel

= [& el

Ratet Current Uts Filed

L Ll




NOTE: You may be asked if you want to move the current use values in Parcel Maintenance to the previous current use
exemption field. Normally this is done when you create your ‘New Entity’ mentioned on page 2 of this document. If
you are unsure how to answer this question simply open a couple parcels in Parcel Maintenance that had a CU
exemption last year. Go to the ‘Value Exempt’ tab look at the ‘Current Use’ field as circled below. If the Current
use field is 0 and the Previous CU field is filled in then your Current use values have been moved already. Select
‘No’ on the warning.

If the Current Use field does have a value in it which reflects ‘Last year’s CU exemptions select “Yes’ and the
program will move the CU exemptions to the Previous CU exemption field.

NEMRC Fund Accounting

ng) Clear all present current use values From working grand list? (Existing values will be moved into Previous Yalues, )

Yes Mo
‘ -
Parcel Maintenance AL0120.
Total Parcels: 944 SCOTT IAN
Parcel last vpdated on: 03/05/201%
Parcel Misc Acres Fees&Notes PmtTax @ Chg Appr. Contracts Farm | Xfers HS-122
MUNICIPAL EDUCATION
[] Deciaration dated | | ,
Land 72,400 D
2 Waive Penalty
Building 0 Previous HOMESTEAD NON-RESIDENT
I Real 72 400 72.400 Amt of Value to Use 0 ?2.400
Homestead 0 0
Housesite 0 0
Veteran 0| cCode
Contract ]
0 Previous
Current Use ] 85,000
J 5 4000 Special Exemption Code ]
Lease
e Special Exemption 0
Taxable Val. 72,400 Taxable Val. 72,400
Grand List 724.00 Grand List 724.00
<<Prev = MNext>>  Cancel Close Print Delete
T E—




-

Current Use Exchange Information: As mentioned on page 3 of this document in 2019 this information was
added so the Listers/Assessors could better track the status of their Current Use files that get sent back and
forth to the CU department. With thisinformation you will be able to see when your last download was,
when you sent it back along with a brief status of your current use parcels. 1E: All certified or pending etc.
Once al parcels are Certified by the CU Department then you do not have to send the file back to the CU
Department. Unless you make a change to a parcel or arequest by the CU Department is made.

n State Current Use Maintenance

Step 1:
Step 2.

Step 3:

Step 4

Step 5:

Current Use Exchange

State Tax Year: 2019

Current Use Maintenance Year: 2019
Date of Last Download from State: 03/16/2019
Exchanae # 1

2019 CLA 5 106630

Exchange 1 was sentto thestate on 0410/2019
Allrecords certified or pending. Edit only when needed.

ou want to

Edit Current Use Records

Current Use Reports

Send File to State for Certification

Load Grand List with Current Use Values.

Resst Curreant Use Frss

OK Cancel i




Current Data Exchange Alert: This message will appear anytime these conditions are met:
- You have had your current CU file and not sent it back to the CU Department in over 30 days.

Or all of your parcels are “Certified’ however, you edited a parcel. Which would mean you need to send your
file back to the CU Department, so their information matches your information at your office. NOTE: this
message is triggered by looking at a parcel using ‘Step 2 Edit Current Use Records’. Then clicking on the
‘Validate and Save’ button. If you are not changing anything on the parcel then click the ‘Save un validated’
or ‘Cancel changes’ button on that screen to exit.

Clearing the message:
- The message will go away once you finish working on the current file and send it back using “Step 4 Send
file to State for Certification’.
If all your parcels are Certified and you looked at some and clicked on “Validate and Save’ as mentioned
above, but did not make achange. Then simply open any records that have the ‘Validated’ flag set to “Yes’
using “Step 2 Edit Current Use Records’. Then click on the ‘Save un validated’. Once all of the “Validated’
flags are set to “No’ or “‘Blank’ the message will be cleared.

I ANYTOWN AS BILLED 2019 Grand List Main Menu o [-ES]

1. Parcel Maintenance |  A. Transfer to Tax Admin

2. Calculate Taxes

3. Annual Rollover

H. Restore Points
l. Installation

5. Parcel Display
6. Make New Entity

=
7. Homestead Declarations R. Reports Menu
8. Homestead Payments 0

9, State Current Use Maintenance

Current Data Exchange s more than 30 days oid.

\

2,069 062 35 taxable grand list 430 taxable homesteads
944 total parcels

821 taxable parcels

Recalculate Statistics
MES License Count

\9. State Current Use Maintenance 3
Current Data Exchange is more than 30 days old




I State Current Use Maintenance

for enrollment.

2. Click here to begin editing the list of
parcels currently enrolled, including new
parcels that met the September 1% deadline

Current Use Exchange
State Tax Year: 2019
Current Use Maintenance Year: 2019

Date of Last Download from State: 03/46/2019
Exchanae #: 1
2013 CLA s 1.06630
Exchange 1 was sentto the state on 04/10/2019
Allrecords certified or pending. Edit onby when needed.

What do you want to
et Current Vse data from.

Step 1:
Step Z:

Step 3:

Step 4:

Step 3t

Edit Current Use Records

Current Use Reports

Resend File to State

Stafe

for Certification

Load Grand List with Current Use Values.

0K Cancel

Reset Curmant Use Fiiss

=

(M Haig

[ s

(M)

Columns to pay attention to:
Certified — Record was Certified by CU Dept, CU Dept Change — Did CU Dept Make changes to record, In Sync — Are
values in sync with ‘Parcel Maintenance’, Validated — Have the Listers reviewed a record. Status — Shows current status of

record.

Note: Validated by the Listers. Uncertified or not validated parcels need to be reviewed further.

e

Double Click a parcel or select a parcel and press the Edit button Edit

Certified CU Dept Change In Sync Validated Scl OwneriD CUID Town Pid Span Name Address Status

Yes 112|peace 03 |7 050251.000 363-112-12411| AKSAN VIRGINIA PO BOX 259 ACTWELY ENROLLED
YEs 112|black 26 |51 230769.100 363-112-11105ATKINS JODY C/0 BRIAM GLYNM, JR. ACTWELY ENROLLED
es Yes 112| ghia 01 40 220147.000 363-112-11084 ATKINS MARTHA 121 GHIA FARM ROAD ACTWELY ENROLLED
e Yes 112|clout 05 |44 040426.100 363-112-13732|CLARK JAMES 161 BARKER ROAD ACTWELY ENROLLED
Yes Yes 112{schmi 08 (13 020220.000 383-112-12780| FINGER WILLLAM 988 CHAPWMAN ROAD ACTWELY ENROLLED
Yes Yes 112|macde 15 |34 040326.400 383-112-13580| FORGAY'S 1aN 49 SOUTH 5T ACTWELY ENROLLED
Yes Yes 112|donne 10 |48 200103.000 383-112-10762) GRAHAM ANDREW DONMELLY, PATRICK H ACTWELY ENROLLED
Yes Yes 112|preed 01 |45 040341.000 363-112-12656{HARRIS STEPHEN 34 KEMMORE ROAD ACTWELY ENROLLED
es Yes 112|gotti 02 |33 020211.000 363-112-11134 HUTCHINS RHONDA G |831 CHAMPWMAN ROAD ACTWELY ENROLLED
es Yes 112|stowe 07 |14 040408.000 363-112-12875{JOHNSON JEFF PO BOX 231 ACTWELY ENROLLED
e 112|ghynn 01 |12 230769.100 363-112-11105 KENNEDY TIM 5 MASON PLACE PURGE-DELETE
Yes Yes 112|buss 08 |32 030111.000 353-112-10052| KIMBALL NORMA 512 ROD & GUN CLUB ROAD [ACTWELY ENROLLED
Yes Yes 112|josse 02 |38 020101.000 383-112-12257| LAMAY WEST, CHRISTQC/O TEPPER & WHEELER RD» |ACTWELY ENROLLED
Yes Yes Yes 112 |sulpi 01 41 050121.000 363-112-13007| LATHROP LISE 38 HORSESHOE LANE ACTWELY ENROLLED
Yes Yes 112|green 79 |39 050208.000 383-112-1001 2 LAVALLEE LONNIE NE LAND INVESTKENT,INC/S HACTWELY ENROLLED
es Yes 112|moore 35 |29 040426.000 363-112-12113|LINCOLN CEMETERY A5 303 BARKER ROAD ACTWELY ENROLLED
YEs Yes 112|tucke 16 |6 100113.000 363-112-13585LINCOLN LIBRARY 1520 SOUTH HILL RD ACTWELY ENROLLED
es 112|imery 11 [17 100214.000 363-112-13370|LVTREAL LLC 73 EAST HILL ROAD PURGE-DELETE
e 112|carte 01 |2 100241.000 363-112-10450| MARTELL LAWRENCE |TUCKER, WILLIAM, MARCELL JACTWELY ENROLLED
Yes 112|fairk 06 |20 070233.000 383-112-13528 MASON BARBARA 504 EAST HILL ROAD ACTWELY ENROLLED
Yes T12{walla 13 |36 20024800 11| MIEROP KATHRYN C/0 SUSAN BARTON ACTWELY ENROLLED
e 117 rarta NE A0 ANN744 0NN /(3 117 104681 ARME_AMTHOMY 1128721 SOLUTH HILL_ DA ACTNELY ENDOLLED

You can search for a
parcel on this screen
aswell.

@ Mame 1

(O SPAN

() Parcel ID

Return to Use Menu




fidds:

information.

4. You are now ready to review this parcel and make necessary changes.
NOTE: Fields that are grey cannot be edited by the end user. Please review and edit the following

Span #, Homestead Declaration Status, Owner Information, Category, Acres, Vaues, and other general

4A. If a parcel has been transferred, combined, split, or deleted from current use the ‘Request Parcel
Change’ dropdown to identify the type and explain using the ‘“Town Comment’ field.
If you notice any information that needs to be changed that is not available for you to edit directly, select
‘Other’ from the ‘Request Parcel Change’ dropdown and enter a “Town Comment’.

o State Current Use Maintenance

e
o || @ &)
Main Editing Tab Red§d Only Farm and Building Details Tab
Parcel & 514, Exchange #: 1 Uncertified PVR Comments
SPAN 555 55 {0443 Status ACTIVELY ENROLLED UURDATED MARSICATEGORIES -
Hame 1 DOE JOHN AND EDITH State Parcel ID: | 13 TUW" Code 13273
Address 1 State Owner ID: | doe 04 District ]
175 MAIN 5T Prev. owner HEMENWAY. AUGUSTUS & EDTH
City/St ANYTOWN VT Forest Mngmnt Plan 1 L
Zip {15555 Curr Yr CLA 0.3500 )
Category | FR2 b Request Parcel Change {(and use comments) | lone -
i - = All i t: d li
o T il CU Hmestd Status ) Homestead (@) Non-Resident adeibdns bl
Forest 4550 — =
VALUES Total Homestead Non-Resident
S 0.00 A 101890 101280 1
cres Dwelling&nonEFB
Forest GTM 0.00 e
P for GTM 0.00 Ressonts for Change | SNSRIl 02
or i ACJUISTID 5 =
I ti ; Deed Research Land 87000 3
! L Survey Filed Enrolled Land 64500 4
Conservation GTM 0.00 Tax Mapping
Py w500 | | Transfer 253390 0
Excluded 5.00 19:22; g
s S5 50358 0 5
New Town Comments ——
Before clicking here check the acres andgbtal listed values. z
Previous| [ Validate and Save ]INextII reyfus) [Save unvalidated| [Next I[Pre\rk:-us] [Cancel Changes | [Mext) [Print£hange of Appraisal Notice| [ Print Worksheet Report |
y 4 |

/

4B. Automatically Calculated Fields - when acreage or

values have changed.
Usevalue
Owner Grand List
Exempt Reduction

4C. Comment field. This area will display all
comments that have been entered by the
Listers and the responses by the Current Use
Program.




NOTE: Place your cursor on Owner, Acres or value field and the program will display a box in the upper right corner of
the screen showing you what value that field contains in you current working grand list. As seen here.

arand List W alues
LaMD 131700
BLDG 105800
TOTAL 238900
HOMESTD 183300
HOMRES] 53000
H5122 FILED YES

working grand list.

grand list.

change colors.

Values that are red font color means that this value does not match your data in the
Values that are green font color means that value does match your data in the working

Span #, Parcel 1D, Acreage, Total Listed Value are the only fields where the font will

4D. Remember your values must be in either
the Homestead or Non-Resident column

depending on the property’s HS 122
status. Also, properties enrolled in the

farm program must have enrolled farm | on" e
buildings in the non-residential column. | e Soms
Values for un-enrolled bUIIdIngS and for fityEl U v

. — P IR 148
values of farm crop processing facilities

*a - Cdit 1g Tar

in excess of $100,000 belong on the | & =
Dwelling & non EFB line. HS 122 flags |  seser 5
will be tied in with the actual HS 122
files you download.

HE Tor GTM 2.00
Conzervaticn 4o
Consaraalivn GTM .00

Hew lown Commants

NOTE: If you make an acreage change then |}~
you must select a reason for the change.
As well as entering a comment to help

torestGIM 200 | e

Cuchange#® 13 Cerfled-Approved s is

salus ATTIVFL Y FMRC | FD
Tovwrm Conle:

Slab: Paned i ¢

State CumeriC:  paace J3

Frev. owner PFACF & F AR
Forest Mrgmn: 7zr

Zeac Inly Faom ard Buile ng Dezailz Tab

493800 A

=L

103600

A4
AT
38400

S

w

Previgws | \Valldae and Save | |Next I Mrevieus | Save unvalldater Next I Previeua |Concel Changea Hext

VR Conmicalks
S ey nikrF 4 aceen

Al previvs comimenLs and seplie:

Frint Change of Allczation Notic | Print Worksheet Re port
Frinl Ceefilicate o Mailing

My

explain the acreage change.
Definitions:
Acquisitions and transfers - any conveyance
by deed which should not be included in tax

mapping.

4E. Once you are finished editing a parcel click the ‘Validate
and Return to Parcel Selection’ button.
This will show you if any of the values on this screen do
not match your working grand list so you can correct
them as needed. If all matches then you will be returned
to the screen showing you all of your enrolled parcels.
From there you can select another record and repeat the
editing process for that parcel.

4F.‘Save Unvalidated’ —This will save your changes but not
validate the information. This allows you to leave this
screen so you may do more research on this parcel
without losing your changes.

4G. ‘Previous & Next’ buttons located on this screen are grouped together with a specific
execution button. When pressed they will perform that task before advancing to
another record. This eliminates the need to return to the previous window and select

the next record on the list.




Change — Building Detail Tab

10

ol Use M3 nlenanLe

5. The edit screen is now has 2 tabs
- “Main Editing Tab’
- ‘Read Only Farm and Building Details
Tab’

6. Once you have edited the appropriate data
on the ‘Main Editing Tab’ you must review
the data on the ‘Read Only Farm and
Building Details Tab’ before you can
“Validate and Save’ a parcel.

P ——

. ( Fisad Uniy Farm and Buskding Dtails Tab

Main Ediling Tab
Parcel# 514 | st - —
sPaM 555,555 10443 | staan ACTIVELY ENAOLLED
Mame 1 DOE JOHK AKD EDITH | State Parced M | 13 Tﬂw'ff-we 13273
Address 1 | State Cwner I0: | doe D& Dietrict

| Prev.owner | HEMENVAY. AUGUETUS & EDTH

CityrSt | orest & C

o | Curr ¥r CLA 03500

Category |72 - | Request Parcel Change jand use comments) .
Agricuttural

Forest

WP Forest
Foreat GTM
NP for GTM

Conservation

CUl Hmestd Status

s] far Changs

Conservation GTM

Program

Excluded
Total

Hew Towen Comments

Previous Validate and Save Neu:ll Previows Save unvalidate: Next ] Previous Cancel Changes Mext

7. Once you are on the new tab Review the
two ‘Building Detail” columns on the
Right. If thereisan error in the either of
the 2 columns then please adert the Current

Use Department following the instructions
below.

URGATED MAPS CATEGORIES -

All previous comments and reples
Ressient

Print Change of Allocation Notic | Primt Worksheet Repon
Print Cenificate of Mailing

H Statz Cumront Use Maimcnarce

“aln Calir 3 7at

Rezvives thie ot an this seeens 10pon Giml any discog:

Parcal Changs” drop dovin on the main data input s

the area provided dascrlbing the error
FARM INFORMATIOMN

e U Ry
nand anber a comment in

BUILOING DETAILES

Huriber of Dwalliog s’ | oyee lousng
Fannen by hecume® H lanm Grop Suileing
2rm Lmaloyes Housing? Larns
42200 from Sales of Fanm Crops?

Lanc Leased o Farmer? o
Auailifingss | ez 10 P ot 7

Iotal  Humber
Humber Lrroled

Previcus, | Vakdate and Save | Hext ]IPN‘.‘ms |Save umvaidatad Hext | Erewous| [Cancel Changes | Wext|| Print Chamge of Aporalaai Hotiee | Print Viorksheet Report |

[t Faip|

7a. Go back to the ‘Main Editing Tab’

7b. Click the Drop Down labeled
‘Request Parcel Change’

ﬁ State Cumart Us= Mai

o &=

Mair Zdinc o |

Reeil g Fecmmeccd Facchoag Nelails Tedy

7c. Select ‘Other’ from the drop down list.

7d. Then enter acomment explaining the error you
discovered on the ‘Read Only Farm and
Building Details Tab’ in the ‘New Town
Comments’ space at the bottom of the screen.

7e. Click the “Validate and Save’ button once you
are finished.

parzzis ET " prcartm AR Comments
SRaH [ Stalue LLIMELY 24 LEL UFLATED WARE/CAZ30RIES x
Hame: L= JCAY AN ELNE Stale Pareel ID: 13 Towem (ol 120
Adiess 1 State Owrer It | dog U4 sl vzt
175 WAH ST Prev. mener SZMENWAY AMGJSIUS &I
City'54 ARTENT VT Farest Mngm-> hn
Za 05555 o
Bzvicaalival 300 A g evioue comznts s iz plies
Forcal 450 i
P Foreet S 00
Forcal CTRI 000 4
P for GTI too
Consenietion 100
Cunservalion GTRI oo
Hrogram 4550
Fuchicled A0
J £3.50
( Hew Towm Comments
e .

|
Print Change of Appraisal kotice| | Brint Viorksheet Report |
|

[ e s




I State Current Use Maintenance

Current Use Exchange

State Tax Year: 2019

Current Use Maintenance Year: 2019

Date of Last Download from State: p3/416/2019
Exchanoe #: 1

2018 CLA ks 106630

Exchange 1 was sentto the state on 04/10,/2019
Allrecords certified or pending. Editonly when needed.

8. Next select ‘Run Reports or Change
of Value Notices’

What do you want to

Step 1:  [Get Current Wse dafa from. St

Step :  |Edit Current Use Records

—

9A Next select one of the following
reports for your files.

Step 3:  Current Use Reports

Step 4: Resend File to State for Certification

Step 5: Load Grand List with Current Use Values,

Cancel

11

9B Make sure totals on the last page of
this report match the totals on the
‘Current Use Report’ or ‘411’ on
the Reports Menu of the grand
list. If the reports do not match
identify the parcels that are
different and make the proper
adjustments.

Farceh Prnding Cenificaton |

F. vl Pri i

=N

L Al Paivids

A B Feroeh  Toriahaad lorread

% Rtk o | spayee of L Allocaoce

9C Edit the “‘Notice to Taxpayers of
Use Allocation” in the space
provided. Change verbiage, dates,
and names as needed. This notice
will fold so the Name and address

will fit in astandard # 10 envel ope.

L iri dde i lidbain] e Peodi) &

| dembden Egri oo emdcop

= laes By ohi W minsw s o
PR e e L T TS
W I e vy w tReesiegg

ey s B 7
i i m 4

These are records that have not been
certified yet. Sometimes you need to
use the CU reduction values before
they are certified. In this case place a
check in the check box and the non
certified values will be printed on your
Notices.

Hutaii b i M

9D Click the ‘Return to Use Menu’
when you are finished printing
these reports.
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10. “Send File to State for Certification” After “Validating’ all parcels, printing your notices, and reports you can
transfer the data to the Current Use Department for Certification.

This process requires an internet connection
When you send data to the sate you will be sending all of your land use parcels and will not be able to edit any
until a response is received from the state. Make sure you have edited all of your parcels before doing this
process.

nt Use Maintenance P | | e

Current Use Exchange
State Tax Year: 2019
Current Use Maintenance Year: 2019

Date of Last Download from State: p3,16,2019
Exchanae # 1

2019 CLA 5 106630
Exchange 1 was sentto thestate on 0410/2019

Allrecords certified or pending. Edit only when needed.

What do you want to
Step 1: [t Current e dafa from. State.

Step 2. |Edit Current Use Records

Ste

Step 4; Resend File to State for Certification >
Step 5. Load Grand List with Current Use Values. )

Resst Curreant Use Frss

OK Cancel @

e

11. ‘Load Grand List with Land Use Values’ This will transfer your Current Use
Exemption values into Parcel Maintenance of your grand list. This should be done
every time you send the file to the state. You will see the new values on the
‘Value/Exempt’ screen on “Parcel Maint’.

NOTE: You must do this step and make sure your current use valuesarein place
before you can useyour Grand List valuesto set your tax rates.

Thisoption is only used when the CU department needs to reset your values. They will
instruct you when this option is to be used.
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Values submitted electronically will be reviewed by the Current Use staff and any changes will receive
additional attention. If our files do not agree with town data we may write a letter to the property owner.
This will take time and delay the final certification of all the parcels and is the reason we would like to have the
data completed early. The final certification process depends on the number of changes made to the data
when you submit as well as the number of discrepancies in the valuation.

Once you submit the data the file is closed and will be available to you as “read only”. It remains “read
only” until you receive and import the next exchange file from PVR.

When Current Use has completed its review of your data, you will receive an email notifying you
that a new file is available for import. You will then go to ‘Main Menu’ of the grand list program
and select ‘9 State Current Use Maintenance’ and run through the process, editing those
parcels that have not yet been certified (if any). After review of uncertified parcels and after
making any additional changes, return the file to the Tax Department by selecting the button
mentioned in step 4 from above.
Once the file has been sent to the state, select Step 5 to load the current use data into the grand
list.

After you create an As Billed grand list, the As Billed entity must be used if, or when, you send
additional current use changes to PVR - and when downloading any new file from PV & R. In other words,
after you have done the annual rollover in the working grand list it is no longer used for processing of
current use files until you start the next grand list season. Use the As Billed grand list once it is created.

NOTE: If your town completed a town — wide reappraisal your current CLA will be 100.00. You will need to
provide the new values for each parcel. If for any reason you are not reappraising but have received a current
CLA of 100%, contact the Current Use Program at (802) 828 — 5860 for instructions on resetting the electronic
exchange system and for receiving a new file containing the correct CLA.




CURRENT USE TIPS
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This document will consist of some helpful tips on using the ‘9 State Current Use Maintenance’ in
conjunction with your ‘1 Parcel Maintenance’. These 2 parts of the program are totally separate so you must
keep this point in mind at all times. Go to http://www.nemrc.com/support/grandList/ for full Current Use
instructions.

It is important to understand that ‘1 Par cel Maintenance’ and ‘9 State Current Use Maintenance’ are
totally separate so if you make a change in one you MUST make sure that change gets duplicated in the other.

ﬁ ANYTOWR 2 Grard List Mzin Mcnu = ..l_ _Izl_ "5-_"_

| 1. Parcel Maintenance [ A. Transfer to Tax Admin

|2. Calculate Taxes

|3. Annual Rollover

|&. Parcel Transfers

[H. Restore Points
L Installation
[ P. Password Maintenance

5. Parcel Display
|6. Make New Entity

| 1. Homestead Declaration
| 8. Homestead Payments

|©. NEMRC Backup

| 8. Etate Current Use Maintenance

| U. Live NEMRC Update

I

I

|

| {

| |

B I |R.”Reports Menu i
|

| |

] |

|1!l. State Sales Study |X. Index Data Files

£ 559 458 12 bmeshie qrand list
425 totz parcelz
4.0 ) taxzb = parcels

*.014 bl bemesteo s

Mo appes d Plue Syl Dy
RAICTHIBSEN vk

" rcaloulate Sl L2204 Lyne W UANA

Values get loaded into ‘1 Parcel Maintenance’ from ‘9 State Current Use Maintenance’ by using the
‘Load Grand List with Current Use Values’ button. It is important that you examine each record in *9 State
Current Use Maintenance’ and make sure all the information is correct. Any item that is Red on the Current
Use edit screen needs to be fixed accordingly
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‘9 State Current Use Maintenance’ — was once done viamail.

a. Listerswould receive CU applicationsin the Mail.

b. They would manually edit the information on each record then mail the information back to the
State CU department.

c. Manually update the Current use exemption on the “Value / Exempt tab’ of ‘1 Parcel
Maintenance’ in their grand list.

Now this process is done electronically so the process is much faster but you still have to check your

data. Below isascreen of the ‘9 State Current Use Maintenance’

E Suste Current Use Ma nterance = El@

Currant Use Exchangs Information

State Tax Year: 2018

Current Use Maintenance Year: 2018

Date of Last Downlcad from State: (91812018
Exchange #: 7

. 2018 CLA is 1.06620
1. Download CU filefrom the State Exchange 7 was sent to the state on 07/02/2018

M recorde certified or pending. Edit only when needed.

2. Edit each record accordingly. Print worksheet for What do you want to do?

each parce for your records. Each record must be \ stept: [[BefCurrentse dataom i
‘Validated’ by the listers before the file can be sent

Step 2 Edit Currert Use Hecords
back to the State CU Dept.

Step 2 Current Use Reports

/ Step 4 Resend File to Stale for Cerfifization

3. Review any reports necessary — (# 3 *All Parcels
report must match your 411 report in the grand list) e TR

4. Send the file back to State CU Dept. Oncethefileis
sent back to them you can not edit any data until they R Gl U I
send you the file back. oK Chices

5. Load Grand List with Current Usevalues. This
IS the process that moves the Current Use
Reduction values into.

Current Use Process.

Download from State CU Dept

Edit accordingly

Send back to State CU Dept

[ Load CU exemptionsinto Grand List]

[ You confirm your ‘411 report’ to the CU “All Parcels report’ ]




Best Practices for this Procedure

a. Backup your data before downloading CU files.

b. Edit all Parcels in ‘9 State Current Use Maintenance

c. Print— Reports before sending data back to CU Dept. That includes “Worksheets’ for each record,
‘Pending’ parcel report, and ‘Purged’ parcel report, ‘All Parcels’ report and ‘411 report” at all times.
Thisway you will have an audit trail between Current Use downloads and you will be ableto
identify what changed between downloads. Make sure you are aware and can explain all items that
have changed before moving forward. Create a folder on your computer and store each report
asa PDF filefor futurereference.

d. Backup your data before Sending CU files back.

e. Sendfileto State for Certification

f. Load Grand List with Current Use Values (Every time you send afile back to the State otherwise
you may not be able to run a411 report).

g. Compare totals on the ‘All Parcels’ report to your 411 report to make sure they match.



Once loaded into ‘1 Parcel Maintenance’ go to the ‘R Reports’ menu and run ‘4 Form 411’ Make sure
the Current Use row. Match the totals on the *All Parcels Report” from ‘9 Current Use Maintenance’.
Thisisyour manual check to make sure what you are reporting to the State CU Dept matches what you
are reporting on your Grand List in *1 Parcel Maintenance’.

Cu-3

03/21/72017
10:13 pm

SUMMAREY TOTALS 39 records

To theright isacopy of
the last page of the “All
Current Use Report’
compare the Last Row
‘Unpurged Exempt’
TOTAL, HS, and NR to
the corresponding 411
columns.

Anytowr Grand List Page 40 of 40
All CU Parcels IT Corsulrart 2
Towr Code 14363 Lodlow CLA: 1.0259

ACEES Nor-BResid VALUES Total BS HE
Agricultural 393.87 Dwelling/BonFarm Bldg 12241,300 28604,254 5437, 006
Foroest 3862.65 Eligible Farm Eldg 100% [ o o
NorProd For 25.35 Excl Larnd 460. 64ac. 4601,100 1459, 000 3312, 100
For > 1 Mile 0.00 Errl Lard 42§1.97ac. 6859, 200 1527, 200 5372, 000
NP For >1 Mi. o.o0 Total Listed Valune 23841, 600 5520, 494 18121, 106

Total Program 4261.97

To theright isacopy of the 411 Report.
Compare the “‘Current Use’ row to the “All
Parcels Report’ above.

Start with the 1% columnson each report.

All Parcels Total = 5,591,200
Form 411 Muni = 5,591,200
0 Baance

Once you have reconciled the first column
move onto the Homestead and Non
Residential columns.

If there is any discrepancy you must review
your Parcels in ‘#9 Current Use
Maintenance’ vs ‘1 Parcel Maintenance.

Excl Acres 450 .64 Use Valpe Errl Acres 662,000 180,100 451, 900
Total Parcel 4762 61 Owrers Grand List 17704, 400 4473,394 13231,006
Exemption 6237,200 1347,100 4650,6100
Purged Exempticns(2) 646,000 111,100 534, 900
Unrpurged Exempt({37) 5591,200 1236,000 4355, 200
it T
10:16 pm Fom 411 - (Town code: 363)

Iz ALl Districts

(Tazable propecties only - Stat tax status properties are rot listed below)
REAL ESTATE Pazcel Homestead Ed Hor-Besi Ed. Total Educatiom
Category /Code Count isted Valaue Listed Value Listed Value
Besidencial | Bl 1,417 603,450,200 885,079 861 515,410,339 603,490,200
Residential 11 R2 338 151,377,200 38,002,339 113,374,861 151,377,200
Mobile Homes-U MHU 82 1,770,200 632 B0C 1,077,400 1,770,200
Mobile Homes-L MHL as 3,825,100 2,145 100 1,676, 000 3,825,100
Seazoral I 51 1s 3,317,800 87,3200 3,23p, 600 3,317,800
Seaczonal II 52 & 751,900 o 791, 300 731,500
Commercial c 140 151,285 400 [+ 151,295, 400 151,395,400
Commercial Apts CA 5 25,531,400 o 25,531,400 25,531,400
Indnserial I 3 5,508,000 o 5,508, 000 5,509,000
Urilities-E UE 3 12,967,900 [ 12,987,500 12,987,500
Ueiliries-0 wvo o o [+ o o
Famm F o o o 0 o
Other o 1,058 363,745,200 2,495,700 361,249,500 363,745,200
Woodland w 15 701,500 [ 701, 500 701,800
Miscellareous M 277 26,226,100 [} 28,228,100 28,228,100
TOTAL LISTED REAL 3,453 1,352,571, 300 131,507,000 1,221,064, 300 1,352,571,300
P.P. Cable 1 1,385,493 1,385,493 1,385,483
P.P. Equipment o ¢
P.P. lrvertory o o
TOTAL LISTED P.P. 1 1,385,493 1,385,493 1,385,493
TOTAL LISTED VALUE 1,353,556,793 131,507,000 1,222,445,793 1,353,956,793
EXRMPTICMS
Veterars 10K 474 4c, 000 40 000 o 4p,o00
Veterars >10K 120,000
Tocal Veterans 160,000 40 000 o 40,000
1 1,385,493
o/0 o [+ 0 ]
o/o o o o o
e 272 4,708,600
Owner Pays Ed Tax o/o (]
Total Contracts 3/2 6,085,093 [ o 0
FarmStab Appcv VEPC o/ o 1] 0 o
Fame Grandiathered /o 1 o o o
Hon -Mpprv (voted) o/o o
Owner Fays Ed Tax o/o 1]
Tetal Fa ke 0 o
37/37 5,591,200 1,236,000 4,355,200 5,591,200
Special Exempticony 16,657,270 16,657,270
Paztial Statsmtery e/e o [+ o o
Sub-total Ezemptions 11,848,203 1,276 000 21,012, 470 22,288,470
Toral Exemprions 11,846,293 1,276,000 21,012,470 22,288,470

TOTAL MIMICIPAL GRAMD LIST 13,421,105.00
TOTAL EDUCATION GRAMD LIST 1,302,310.00 12,014,373 23 13,316,683 23



Below is a warning that will appear when you try to run your ‘1. Grand List’ or ‘4. Form 411’ v-s
report. This is just reminding you have not loaded any Current Use exemptions into ‘1 Parcel
Maintenance’ yet. You can proceed with the production of the reports just know that they will not include any
Current Use exemptions at this time. If you are one of the few City/Towns that do not have any current use
records then you can ignore this message. NOTE: This will stop you once you start passing files back and
forth between the town and CU dept.

NEMRC Fund Accounting P T ""'"" ——

No current use exemptions loaded. Do not set tax rates using these
grand list figures. Continue?

Yes ‘ ‘ No

Once you have printed tax bills the program is going to check to seeif your Most Current Current Use
Data in ‘9 Current Use Maintenance’ have been loaded into 1 Parcel Maintenance’. The alert is there so
everyone knows that the Most Current Use Data has not been loaded so a Tax bill or 411 report may not be
accurate. It Does not mean you have never loaded Current use files in the past or they are missing in ‘1 Parcel
Maintenance”.

To clear this message Best Practices:

a. Previous 411 Report. Compare the Current Use row asto the All Parcels report as described on
page 3 of this document. Thiswill tell you right off if any Current use values are going to
change when you load the Grand List with Current Use Vales.

b. Simply follow the steps on page 2 of this document to “Load Grand List with Current Use Files”.

c. Then compare the Current Use Reports to the 411 Report as seen on page 3 of this document.

This message will appear when you try to | NE ~und Accour |
run the following reports:

1G d List t Cannot Proceed., Current USE is not loaded ora Current Use |
- Gran ISt repor file from the state has been downloaded and not loaded.

2. 411 Report ' " |
3. Print Tax bills (Copy of or Revised)
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1. Other Report to assist you. ‘Act 68 Data Test Report’ Below is an example of that report. It
appears any time you try to run aGrand List or 411 report and there are issues that need to be
reviewed. Here are 3 different examples of Current use issues being identified that warrant your
attention.

a The 1% oneisteling you this parcel hasaCU exemption in Parcel Maintenance but that
parcel does not exist in the ‘9 State Current Use’ file. This should not happen. All Parcels
enrolled in CU should be in both Parcel Maintenance and the Current use file from the State.

b. 2" Current use exemptions are applied to the Municipal, Homestead, and Non Residential
Grand List. This messageistelling you that the CU Exemption is not being applied properly
to thisparcel. Check both Parcel Maintenance and 9 Current Use Maint.

c. 3 The CU exemption in Parcel Maintenance does not Match 9 State Current use
maintenance. If they do not match then your reports mentioned in step 1 on the previous
page will not match either and they must.

d. 4™ The Parcel has a CU exemption in “‘Parcel Maintenance’ but is flagged in 9 Current Use
Maint. As ‘Purged’. Research and determine whether or not this parcel should have a
Current Use exemption.

03/18/2014 ANYTOWN 2 Grand List Page 1 of 2
08:44 pm Act 68 Data Test Report IT Consultant 2

These issues should be reviewed in maintenance before continuning

Parcel ID SPAN HName
Problem
007/1/01- 606-190-10212 BARLOW ROBERT ] ; .
] : Telling you this Parcel has a Landuse exempt in Parcel
Land Use Exempt. Mismatch: Grand List:115,100 - State:Not Found Maintenance but is not in the State CU file

007/1/01- 606-190-10212 BARLOW o - — - -
Incorrect Allocation means the Land use exemption is not being applied to the

Land Use Exemption Incorrectly Allocated s . 5 B
et i Homestead and / or Non Residential columns in Parcel Maintenance.

003/3/46- 605-190-10008 ABBOTT MARION G TRUST - -
3 ; ; Parcel Maint shows Land Use exemption of 184,000 and State
Land Use Exempt. Mismatch: Grand List:184,000 - State:185,600 CU at 185 600 they both should be the same.

06070373.000 354-109-10316 BROWN ANNE C REVOCABLE TRUST

L Uae Euap b1 e bl (Grand - Td skl 48, 000 - Stabe  Pusge Parcel Maint Shows Land Use exemption of 148,600 and State CU
has parcel flagged as ‘Purged’

~

2. Changes that will definitely affect Current use and will need to be double checked in ‘9 Current
Use Maintenance’

Homestead Declaration Change

Assessment change

Names and Address changes

Transfer of ownership or subdivisions

Combining of parcels

Inactivating or Deleting parcels.

SO Q0T



Using your 411 Cont.

Sending filesto PVR

During certain times of the year you need to send your 411 and Grand List fileto PVR.
Generally August 15" and again before January 15 of a given grand list year. (PVR may request that you
send your files more often but as a general rule DO NOT SEND thesefiles every time you view a411
report.) Refer to http://www.nemrc.com/support/grandList/ and select the help document label ed
‘Electronically Filing of Grand List/411’ document.

If you have not sent a411 for your as billed grand list after August 15" you will receive the
following aert when you log into the As Billed Grand List. In this example the programis
telling us the preliminary 411 for the “Town of Anytown 2018 As Billed Grand list” has not
been sent to the State. To submit a411 to the state smply print or preview the 411 report and
follow the prompts for sending your files to the State.

! NEMRC Fund Accounting X

| You have not sent your 2018 final 411 report to PVR for
school 001. Itwas lastsenton

oK

If you have not sent a411 for your As Billed Grand List to the state between January 1% and
January 15™ you will receive the following alert when you log into the As Billed grand List. In
this example the program is telling us the Final 411 for the “Town of Anytown 2018 As Billed
Grand list” has not been sent to the State. To submit a411 to the state ssmply print or preview
the 411 report and follow the prompts for sending your files to the State.

! NEMRC Fund Accounting X

You have not sent your 2018 final 411 report to PVR for
|
school 001. It was last sent on 0g/15/2018

oK




When submitting 411 files to the State you will be prompted to verify that the “Personal
Property” information is correct. Please take time to insure that thisinformation correctly
indicates how personal property is being tracked in your town.

-

= - o @R
General

B Print from “As Biled/Freeze” fie.

FoxPro Fitter Expression | New Edit | Delete

Has inventory been exempted by vote of town/city? @ ves () MNo
Has machinery and equipment been exempted by vote of town/city? (@) Yes (j No
\_

What portion of machinery and equipment is now exempt (percentage (ex 56.00%)7 100.00

Preview Print Print Condensed File Cancel

After Previewing or Printing the 411 Report awindow will appear asking if you would like to
send afile to the State as seen on the left. Once you press the ‘Ok’ button, you will receive a
message confirming you have answered the *Personal Property’ questions correctly. Seen below
on the right. Press “Yes’ if you have already confirmed this information to be accurate. Press
‘No’ to abort sending a file to the state and return to the ‘411 report options’ screen. Once you
send the files to the State the date you sent the files will appear in the lower left corner of the
‘411 Report option’ screen.

Fe 2

5 411/Grand List Export to State =N o)

(@):Send via Internet,

(") Send via Removable Media

OK Cancel ¥y Fieip)

NEMRC Fund Accounting

Please verify you have answered the Personal Property
questions on the 417 report option screen correctly before
sending your 411 to the State. If they are correct, click Yes to
Send. Otherwise click No to return to the option screento
make corrections.

Yes No




Below isalist of filesthat you are sending to PVR. These fileswill be processed at the tax
department then passed along to the Education department. So it isimportant to verify the Grand list
figures they send in the mail back to your town office. For more details about this letter go to page 4 of
the following document on the NEMRC website.
http://www.nemrc.com/support/grandList/LS 2015handouts/Cash%620fl ow%20process.pdf

The files created and sent are stored in your NEMRC Directory and they are as follows:

VTANYT_##.abc— Thisisabackup of your Grand List datais created and sent to PVR.
Thiswill match the 411 reports that you are sending as well. 1n the past the District Advisers
asked for a backup of your data when they were on site or requested that you provide them
with abackup viaemail or some other medium.

A11EXP##.CSV — List of Totals of Exemptionsin your Grand List. IE: Veterans, Contract,
Farm Stabilization, Current Use, and Special Exemptions.

411L ST##.CSV - List of all your parcels where Tax Statusis Non Taxable and State Owned
Land

A11TFP##.CSV — Shows al parcels within your TIF District regardless of Parcel Status or
Tax Status.

A11TFSH.CSV — TIF Summary File, This shows the information displayed on the
‘Installation” “TIF Tab’ (Thisfile only appearsif you have a TIF District)
411TOT##.CSV -TIF district showing the information displayed on the “Installation” “TIF

Tab’ (Thisfile only appearsif you have a TIF District)

411 GL##.CSV - All parcels on your Grand List report.



