Passwords

Passwords — This software allows the users to:

establish as many passwords as needed
each password can have different privileges

create passwords that consist of Upper/Lower case letters, Numbers,

and Special characters.

Grand List software should have different passwords for each As Billed Grand

List as well.

Viewing / Editing — Simply open the program and select ‘Password Maintenance’ on the ‘Main Menu’
seen below. If you get a message stating ‘Access Denied’ that means you do not have
privileges to access this area of the program.

]
1. Parcel Maintenance

2. Calculate Taxes
3. Annual Rollover

5. Parcel Display

6. Make New Entity

7. Homestead Declarations
8. Homestead Payments

9. State Current Use Maintenance
10. State Sales Study

2,085,062 95 axsble prand list
U944 tnisl parcels
#£21 tnxable parcels

Recaloulate Slalntos
WAZ Licenss Count

. Password Maintenance
A. Transfer to Tax Admin

Menu access codes

SUPERVISUR DPTIONS
Supervisor LevelAccess
Access to Al Nain Mernu kzms
Apcess to Al ReEports

NEYR( Dacument Defivery Dispal
MLAIN MENLI

Sales Evualizalion Study
Parcal Mantenance

Caulae Taxes

Remove Grievance Fags
Parcel Tranzfers

Parcel Display

H. Restore Points

. MEMRC Grand List: ANYTOWN ASEILLED 2018

—|Public Password
Expires on: [/ /

Pessword Wainenance
Live NEMRC Update
Index Data Files
RFPORTS

Conlisuoue Parceks
Grand Lizt Report
Hon-Tax Parcels Feoorl
Stas Land Parcels
Form 411

Tax Book

Tax Billa

Grievance Procasses

= -]
_________E Now

Security Timeouts

Export Grand List for State
Inactive Parcels Report

State Treasurers Repart
HS-131 Change aMer Dex 1
Comoars vlher Grand Lisl

TF Froceads

Form 427

Covenant Restricted Housing
Personel Proseriy Reperls
Custam Reporis and Routines

L ljt
P. Password Maintenance

Make Lodged Entty

Transfers Aepord

0. NEMRC Backup

U. Live NEMRC Update

X. Index Data Files

430 taxsble homestesds

H5-122 Declaratinns

HE-122 Paymenis

Current Use Maintensnce
Trenster 1o Tax Adminstraton
Receive from Land Records
TF Waintenance

Comoizte Reaooreisal
Restore Fonis

Waiingl =ter Card Labale
Gontracts Reoort

Velerans Exsmotions Report
Farm Stabiizaticn Report
Lend Use Exemotion Reper
Leasad Land Report
Transaction Report

Grand List to Disk

Q. Quit Installation Waintenznce Asseasonlsicr Actons
NEMARL: Backup Speca! Exemptons
Delete

Cancel

Click the drop down on the right side to see a list of all passwords currently in the system along with
their corresponding privileges. Once a password from the list is selected you may add and remove
privileges simply by clicking on the check boxes on this screen.

8 NEMRC Grand List: ANYTOWN AS BILLED 2018

Password Maintenance

Menu access codes

SUPERVISOUR UOPTIUNS
Supervisor Level ACCess
Accass to Al Man Nenu tems
Accass to Al Repors

NEMRC Document Dafivery Disoal
MAIN MENU

__]Public Password
Expires on: |/ /

Password Maintenance
Live NEWRC Update
Index Data Files

ListerRandom1!
ClersRandom1!

= [& ]
New

Nurity Timeouts

REPORTS
Contiguous Parcels
Grand List Report

aanae ghe e
Compare other Grand List
TIF Proceeds

Sales Equalization Study
Parcel Maintenance
Calulate Taxes

Remaove Grievance Mags
Parcel Transfars

Parcel Display

Make Lodaed Entity
HS-122 Declarations
HS-122 Pavments
Current Use Maintenence

Transfer o Tax Adminisiration
Hecewve from Land Racords

TIF Mainlenance
Complete Reappraisal
Restore Foints
Instalation Maintenance
NEMRC Backup

Delete

Non-Tax Parcels Heport
Stale Land Parcels

Form 411

Tax Book

Tax Dills

Grievance Processas
Transfars Report
Mailng/Listzr Card Labels
Contracts Report

Veterans Exemotions Report
Farm Stabiization Report
Land Use Exemption Report
Leased Land Raport
Transaction Report

Grand List to Digk
AssessoriLister Actions
Soecial Exemotons

Form 427

Caovenani Restricied Fousing
Fersonal Property Reports
Custom Reports and Routines

oK Cancel




P-2

Adding a new password - Click the New button on the right and follow the prompts on the screen.
Once your new password is created you may select the appropriate privileges for this user by
placing a check in each of the boxes on this screen.

Public Password Checkbox — If this password is going to be used by users that should not see
confidential information then check this box. This will automatically remove access to sensitive
areas or data within the software.

1B NEMRC Grand List: ANYTOWN AS EJ
Password Maintenanc|

Menu access codes

SUPERVISUR DPTIONS
Supervisor LevelAccess
Access tc Al Main Menu kz2ms

Aecess to Al Reports REPORATS

NEWRL Document Defivery Dispall - Contiguous Parceks
MAIN MENL Grand List Report
Hon-Tax Parcels Keoort
Stas Land Parcels

Sales Evualizalion Study
Parcal Hantenance

Pessword laintenance
Live NEMRC Update
Index Dakn Files

Export Grand List for State
Inactive Parcels Report
State Treasurers Repart
HS-131 Change afler Dec 1
Comoars vlher Grand Lisl
TF Froceads

Form 427

Covenant Restricted Housing

Personel Proseriy Reperls

Cauiste Taxes Form 411
Remove Grievance Mags Tax Book
Parcel Transfers Tax Bills

Parcel Display

Make Lodged Entity

H5-122 Declaratinns
HE-122 Paymenis

Current Use Maintensnce
Trenster 1o Tax Adminstraton
Receive from Land Records
TF Waintenance

Comoizte Reaooreisal
Restore Fonis

Installation Maintenznce
NEMAL Backup

Delete

Grievance Procasses
Transfers Repor]

Waiingl =ier Card Labalz
Centracts Regort

Veterans Exemotions Recort
Farm Stabiizaticn Reoort
Lend Use Exemotion Repent
Leased Land Report
Transaction Regor:

Grand List fo Oisk
Asseasonlsier Actons
Speca! Exemptons

Custom Reporis and Routines

oK Cancel

Deleting a password — To delete a password simply select the password from the drop down list and
click on the ‘Delete’ button in the lower left corner of the screen. Then select ‘Yes’ to confirm this
action. You should periodically review your passwords and remove passwords that are no

longer being used.

N

Menu access codes

SUPFRVISOR OPTIONS
Supervisor Level Access

Access 10 All Reports

MAIN MENU

Sales Equalization Stucy
Parcel Maintenance
Calulate Taxes

Remova Grievance Flags
Parcel Transfers

Parcel Display

Make Lodged Entity
HS-122 Declarations
HS-1Z2 Pavments
Current Use Maintenance

11 OIS 1]

0

TIF Mantznance
Complete Reappraisal
Restore Points
Instalation Maintenance
NEMRC Eackup

\IJIII

F
&
@

Password Maintenance

MEMRC Document Delivery Dispal

Transfer to Tax Administration
Receive from Land Records

| {5 NEMRC Grand List: ANYTOWN AS 3ILLED 2018

[ 1Public Password
Expires on: 7 /

[] Pazeword Maintenance

[] Live NEMRC Undate
Arcess ioAll Main Meru kzms D Indzx Data Files

REPORTS

Contguous Parcels
Grand List Report
MNon-Tex Parcels Report
State Land Parcsie

Form 411

Tax Book

Tax Bills

Grizvance Processes
Tranzfers Rener
Naling/Lister Card Labels
Contracts Report
Velerans Exemotions Report

d Use Exemption ReD

an
Leased Land Raport
Transaction Report
Land List to Disk
A n s E——— =
Special Exemptions

Cl E!f'-.R&[ H:.l m1!

Export Grand Liet for State
Inactive Parcels Heoort

State Treasurers Report
HS-131 Chanas after Dac 1
Compare other Grand List

TIF Proceads

Form 427

Covenant Restricted Housing
Personal Property Reports
Custom Reports and Roufines

Security Timeouts

(



Changing existing passwords — This will allow you and other users to update passwords and retain
existing privileges.

Simply launch the software and when you are prompted to enter your current password
simply check the box labeled ‘Change my password on the next screen?’.

Then enter your existing password.

Press the ‘Ok’ button to continue.

Now follow the instructions on the next window that appears. You will be asked to enter
your new password and then confirm your new password by typing it again.

- Password

[FliChange my password on the next screen? (Must check before typing password)

Please Enter Your Password: OK

Passwords are case-sensitive Your password will not be displayed

CAPS LOCK is ON Cancel
Number Lock iz ON




Change Of Appraisal Notice updated 2019

G-1

Dueto end user feedback we have modified the process that is used to flag parcels for a Change of
Appraisal Notice. In prior years when you changed a parcels Real Value, Homestead, or House site value the
program would automatically turn on a Change of Appraisal flag for the value you changed. For example. If
you changed the ‘Housesite’ value on a parcel as seen in the example below. We changed it from 235,900 to
200,000 and we were prompted to turn on the Change of Appraisal flag. Then enter acomment as to why we

changed the value.
i TOWN OF ANYTOWN Grand List o [ )
Parcel Maintenance ALO0191.
Total Parcels: 943 GENDRON JAMESE
Parcel last updated on: 02/11/2019
Parcel Value/Exempl MisciAcres Fees&Notes Pmt/Tax Chag Appr. Contracts Farm Kers HS-122
MUNICIPAL CLICK THIS BOX EDUCATION
flag this parcel to receive a State [] Declaration dated 17
Non-Filer letter. )
] Waive Penalty
Previous HOMESTEAD NON-RESIDENT
Real 235 900 235 900 Amt of Value to Use 0 235,900
Ho ad 235,900 | 235,900
Housesite 200,900) 235,900
Veteran 0 Code
Contract 0 ;
Farm Stab 0 0 Housesite Grievance Information = _ﬂ_i
Current Use 0 C FarYm) Y
CU Acres 0.00 Comments
Lease 0.00
1) 2 SEPTIC SYSTEMS ON PROPERTY
Taxable Val. 235,900 2 ) REMOVED ONE FROM THE HOUSE SITEJ
Grand List 2.359.00
3)
Save << Prev Next:
OK Cancel

When you reviewed the ‘Chg/Appr Contracts Farm’ Tab you would find that only the ‘Housesite Appr. Change
filed was set to “Yes’” and the ‘Real Appraisal’ and Homestead Appr. Change flag remained ‘N’ as those values

did not change.

Save

I TOWH OF ANYTOWN Grend List [ ]
- i - ALo0191.
Eg;‘;ﬁ!ﬂl}?amlenante et
Frroal Wl i Fering WisTArmes FepsfNobes PinfG HE-157
Real Appraisal Change Tlag? (YN} r. Change  Tlag? (¥N) |y
Current Previous Difference @ Mo Ressul Cumrsnt Previous Cifference @ Mo Rest ]
230500 230900 0 Ouvened 225900 215900 2 Dened
Comments O3 Apprwed Comments O Apprued
Contract —Famm Stab. - Housesite Appr. Change - Flag? (¥N) )y |—
Cumrsnt Previous Difference
Date Voted it -
200000 536900 3970 gggﬁju'
Reajinming Meate: i Comments O Approved
Ending Date 77 2 SEPTIC 3YST=M3 O% SROPZRTY
: 5 REMOVED CNZ FRCM T-E HOUSE STE
State Statute Imvokad
Approved by State
Blll Educatlcn Tax 1o
Contract llclder

<< Prev Next >> Cancel Close Print Delete




Change Of Appraisal Notice updated 2019

From this point forward when you just change a Real Value, Homestead, or Housesite value the program
will automatically flag al 3 for Change of Appraisal flags. Seeillustration below. When you print your
Change of Appraisal notice for this parcel the property owner will see that the Real value and the Homestead
value did not change. However the Housesite value did and it is noted why it was changed.

ALO191.
GENDEON JAMES E

Parcel last updated on: 03/12/2019

E TOWMN OF ANYTOWMN Grand List
Parcel Maintenance
Total Parcels: 943
Parcel Value/Exempt MisclAcres Fees& :
Real Appraisal Change Flag? (Y/N)
Current Previous Difference
235900 235900 0 O Denied
Comments (O Approved
Contract —Farm Stab.
Date Voted (il [
Beginning Date £ i
Ending Date i £id
State Statute Invoked
Approved by State
Bill Education Tax to
Contract Holder
<< Prev Next >> Cancel

ChaAppr. Contracts Farm

Current Previous Difference
235900 235900
Comments

Housesite Appr. Change

Current Previous Difference —
200000 235900 -38900 O Beniad
Comments O Approved
2 SEFTIC SYSTEMS ON PROFERTY
REMOVED ONE FROM THE HOUSE SITE
Close Print Delete

(O Approved




Change Of Appraisal Notice updated 2019

Now go to*7 Grievance Process’ screen on the ‘Reports Menu’ and look at the actual Change of
Appraisal Notice for our sample parcel on the previous pages. Below isthe Grievance Process screen.

1. Action - you select here will dictate what reports and
notices will print or display. For instance currently
‘Initial Notice of Change’ is selected therefore when
you select an item under ‘Format’ it will print a
Grievance Report, Grievance Notice, or Certificate
of mailing.

2. Action - If you choose Result of Grievance then
when you make a selection under ‘Format’ they will
relate to the Results of grievance report, Result of
grievance notice, and Result of grievance cert of
mailing.

3. The Change Notice has updated as

[ Grieva-z= Repot Dptiors
Saeners Sl
Acten ®) Initial Hit == of Cha=ge
) Rzsult »° Crievance
Format & e Whirh Sanind Noglen?
Biiics : .
O Carttrcats of Mal g Cdit Selacted Notice
Nidd a New Notice
Nelets Selected Narlee
Inzlude Remarks? & Ve
e
Preview Print Print Condensed File

@ Clgnge v Appasal Mol
(2 RCSLTE 37 GRICVANG
(2 RESLLTE OF CRIEMANC
22 CUEMANCE M OTC

TOWN OF ADDISCH
NOTICE TO TAXPAYERS AS OF June 1,2010

Change in Appraieal of Real Estate
and/or Notification of Homestead Valuas

GENDROM JAMES E

well. The owner name still fitsin a 18 ciamcu sT
window envelope. —y T o
4. Parcel 1D, Span #, Total Acreage, ) )
Property descry, Tax map, & 911 fields [ woic o —— NN
. . . SRR ¢ SOI-0E-10003 Fraparty Dsssriptios: L.35 CROWP
print in the middle as seen here. -
Total Real Homeas tead Housa Sita
H Valus Vvalus Value
5. The Previous values and Current Values e SRR i B il 235,800 235,900 235,900
are all grouped together. Showing the —) Current (this year) total 235,900 235,900 200,000
difference below each column. Differance: o o 35,900
House slte Comments: 2 SEPTIC SYSTEMS ON PROPERTY
REMOVED ONE FROM THE HOUSE SITE
. B B H Title 32, Vermont Statutes Annotated, seotlom 4111 (g) reads as followa:
6' A” comments WI” ShOW In thIS area If "A parson who feels aggrieved by the aotlion of the listers and desires to
Selected to rint ba heard by them, ghall, on or bafora tha day of the griavancs meeting,
p file with them his cbjlections in writing and may appear at such grievanoe
meating in person or by his agents or attormeys. Upon the hearing of such

griavancs the partissz therstc may submit such documantary or sworn
avidenoa as shall be pertinent thereto."
Alsc note that Seotlion 64 of Aot Tl regqulres notification of value on

homastaad,

for appeal purposes.

Formal grievance bearings wlll be held at the Addison Town Clexk's offioe
on June 15, 2010 gtarting at 9:00aM, ending at 3:00PM.

All appeals will bs by APPOINTMENT ONLY and must be in writing. To
sohadule an apppointment please ocall the Town Clark's offioce at 759-2020
batwaen the houre 8:30AM-12:00PM, 1:00PM-4:000M (M, T, TH) 8:30AM-12: 00PM(W,F)

ix v ualling tug and land gwnad and asoupied by & UMTESNT Temidan Lndiciuad Re The

Srdisdmnal ‘e Semdsila. A hommetasd Snas nat dnolngs Bndldiece sr imsescossasts SaSsshad frap tha hama saS mead Sae Roslnace B

Fantal parpecss. A heusseits 18 that portisn of & hamestesd Hhat insluder the prinsipal dwslliag and sc musk of the Iand

cozeounding tha Aealling ac le macsrable sececsary fox aca of tha dwmllisg ac m home, b=t is fs emat mee than fes mssac pes

Samlling wais



Changing parcel ids

History of parcels ids — In the past some Municipalities renumbered their Grand
List every year, some created parcel ids that would inform the Listers and other
Municipal officers where a parcel was located, While others used tax map numbers as
their parcel identifiers. When all this work was done on paper it made sense that you
would want a parcel id scheme that would let you know what street the parcel was
located and if it was on the left side or right side. These IDs were a way for Listers to
set up their files in the filing cabinet as well.

Once Act 68 was put in place and computers were being used to track all of your
grand list data it was asked that Listers not change parcel ids every year, and try not to
change them at all if possible. That is why a password is needed before you are able to
change parcel ids. However, there is no perfect number system where a parcel id
would not change at some point. Other than just using a random numberings scheme.

Changing parcel ids seems to be a topic Listers approach NEMRC about often
throughout the year. Therefore, we are creating this document to give you some things
to think about for the future. We would recommend preserving your current parcel ids in
a field that you can edit on your own, Still show that field on reports, and be able to find
parcels based on your current parcel ids. Then change your “Parcel ID” field to a
random numbering scheme or the last 5 digits of the span number. (However, span
numbers change when a Unlanded Mobile Home gets replaced with a newer mobile
home).

Changing parcel ids is a simple task until you have to think how the change may
affect others in your office and outside your office. For instance, If you change a parcel
id on the grand list it immediately affects that parcel in all of your previous grand lists.
As the parcel you just changed has always been identified on the prior grand list under
ID 03-01-001 and now in 2019 it is renumbered to 08-01-001. Now let’'s expand that out
to the other offices in your town like the Treasurer’s office, Planning and Zoning, Town
Clerks (Land Records, Animal Licensing etc) Code Enforcement Department
(Apartment Buildings), Outside Escrow companies. When you change that parcel Id
these other departments and outside companies need to update that parcel id as well.
Otherwise you have a situation where 1 department has the new parcel id and 5 others
have the old parcel id.



Other things to think about. Confidentiality. If your parcel id is based your 911
address do you change the ID when someone submits a 911 confidentiality form with
the town. Many people do not realize these forms exist. Below is a sample of the form.
The property owner must fill it out and submit it to the Town Clerk where they own
property. Once this document is filed then it is up to the Municipality to make sure their
locatable address is removed from public records.

CONFIDENTIALITY OPTION FORM

I residing in the municipality of
(PRINT NAME) (MUNICIPALITY NAME)

exercise my option to keep my name and the street address of my property from being linked in a municipal public
record. 1 understand that | am required by law to provide an alternate mailing address, such as a Post Office Box.
My mailing address is:

(MAILING ADDRESS)

If my mailing address changes, I understand that it is my responsibility to provide the Town Clerk with a current mailing
address. I understand that my request shall remain confidential.

IMPORTANT INSTRUCTIONS: File with the Clerk of the municipality in
which you reside.
For Municipality Use Only

Please Initial to Confirm Receipt of Above:

Clerk:

Department 1:
Department 2:

Lister(s):

Treasurer:




What you have to do if a Parcel ID needs to change:

Open your Grand List program and go to ‘1 Parcel Maintenance’ bring up the parcel
that needs to have the Parcel ID changed. Then click the button labeled ‘Change Parcel

ID’

E TCWMN OF ANYTOWN Grand List

Parcel Maintenance

Total Parcels: 943

alue/Exempt MisclAcres Fees&Notes

Parcel # ALDISE | i

Owner 1 ADAMS JULIE

Owner 2

Address1 | pp BOX 451

Address 2

CitylSUZip | ANYTOWN VT
Location A 10007

Location B

Location C

911 Loca. L Al GOMNGLIN DRIVE
Tax Map 21-20-8

Piop. Desc. | 205 UWL

SPAN 003-001-10007

Save << Prev Next >>

Cancel

ALO0255.
ADANS JULIE
Parcel last updated on: (41072017
Pmit/Tax Chg Appr. Contracts Farm Kfes
Real ™ Parcel Status
[Find Tax status
Find Cvnt Rstr
Hse %
(5555
Category
Find
Owner
Find
Find
Total Acres

Parcel #

Owner 1

Parcel Status
Change Parce ID

H5-122
Active ~
T
R1 ~
NS ~

0.81

Contiguous Parcel Information

0.00

Delete

Next you will be prompted to contact NEMRC support to obtain an access code. Once
the access code is entered you can enter you new parcel id. However, you are going to
have to keep track of what the old parcel id was and what the new id is on this parcel.
Because you are going to probably have to have the Treasurer update their tax

receivable software. It is not uncommon for Treasurers to get requests for 10 years of
history on a specific parcel. If they do not update the prior years of tax history with the

new parcel id they will not get all the information that is being requested of them.

8 New Parcel ID

Changing parcel IDs can cause saripus and unexpecied problems such as; Loss
of historical fracking for taxation purpasas. Hyon are not sure how changing a
parcel ID will affect your entre town please call NEMRC.

d to continue «

An access codz is r2qui
for the access code (B0U)138/-1110.

ing this parcel ID. Contact NEMRC

Fnter Access Code

New Parcel ID:

Cancel

= e




What would it look like if you changed your parcel ids from their current format to
a random number or the last 5 digits of the span number? In the example below the
parcel # field is a random number 924. The original id is now in the Location A field.
You are able to change this field as needed because and you can still look up parcels
by that ID and print it on various reports.

3 ANYTOWN D Change Grend Lst o |5
L]
Parcel Maintenance 924.
Tot Pacels. 943 N
ZParcel last updared or: 04/07/2017
M SCIAZIES Faes&kNotes Hrtilax Chg Appr. Contracts Farm Arers -1
Parcel # Find Real ~ Parcel Status Active ~
Find Tax status T w
Owner 2 | Eind Cvnt Rstr 0.00
Hse % -
Address 1 PO BOX 457
Address 2
LH#PSTIID | ANY I DWN v Uahhs
Category R1 w
< Location A ALODEE Eind
. = Owner NS
eecation B Find
Locatlon C Find
911 Loca. 265 ALGONQUIN DRIVE ~| MEEl ot Acres i
Tax Map 21208 p Contiguous Parcel Infermation
Prop. Desc. |70SDWI gy | Parcel¥
n Owner 1
SPAN 003-007-10007 Find
Parcel Status
Change Pacel ID Total Acres
Save <<Prey Next>> Cancel Close Print Delete
Here is an example of a Grand List report. The Location A field can be printed on this
report and others if needed.
03/13/2019 ANYTOWH ID Change Grand List Page 1 of 2
12:51 am Grand List Report (Detail) HEMEC Support
By Hame Mair District
FARCEL [NFORMATION TAXABLE VALUATIONS / EXEMPTIONS / CONTRACTS
ADAMS JULIE I MUNICIFAL HEMESTEAD NON-RESIDENTIAL
I
PO BOY 451 I
| TOTAL REAL 129,300 125,900
|SPEC EXEMPTION 0
1
— 1
511 ADDR: 255 ALGOMODUIN DRIVE I
PARCEL ID: 924 SPAN: 0D03-001-10007 I

HOUSESITE: 123,300 ACRES : 0.81 Bl NS |GRAKD LIST 1,295%.00 1,258%.00



Comparing Current Grand list
To

Grand Listsof Prior Years 1of 6

COMPARISON REPORTS:
Comparison Reports compare the grand list you are working in to any other grand list
you have listed on your ‘Entity Maintenance’ screen. These reports can be run from the
Reports Menu option ‘O Compareother Grand List’ or from the Main Menu option
7 Homestead Declarations’ next click the ‘Print other homestead reports’ then click
the button labeled ‘Comparelast yearsHS - 122 data’.

1. You can run reports against “Frozen” Grand List by placing a check mark in the box available. A Freeze
fileis automatically created when you print your tax bills. Thisfile can not be changed. This option is
only available when you are logged into an “As Billed Grand List”

2 Or select another grand list entity you wish to compare your datawith. Simply highlight the Entity
number by clicking on it as seen here. Entity 18 isthe entity selected in the example below.

E Grand Lisl “uomesiecd Comparsur Reuurl, . e b |£T_"E
— Entiey to compare to [ ] This entities "Freeze" file.
F Mamre

12 ANY | OWHN A= BILLED 2112
13 ANYTOWN AS BILLED 2013
_< 14 ANYTOMWMN AS RBILEFD 212
15 ANY I OWN A= BILLED 2114
15 ANYTOWN AS BILLED 2016
17 ANYTOWMN AR RILEFD 27
18 ANY T OWN Az BILLED 218
) | lomestead Neg Or/Off Difference
) Cxempticns comparison

Renta/Businzss Use Comgariscn ,
g Busness/Rental Use of Ouptbu Idings et
2 Missing cr Inactive parcels onz way or the cther. ) Name
O Name Changes I SPAN

T Real Valles ;
. J Categon
'< O Fomesteed Values S

T Bousesile Valuss

) Equpment and nventory Valuss
0 Tax Stetus Chznges

D) Tax Category Charges (CDZ7)
\ ) Total Acres

) Non taxable / Statc land siatutes

v

NS

Sort

FoxPra Filter Fxpression Mew

Preview Print Print Condensed File Cancel

3. Select a comparison report you would like to run. The next page has is a description of each
report.




Comparing Current Grand list

To

Grand Listsof Prior Years 20f6

Comparison Report descriptions

A) Homestead Flag On/Off Difference -

B) Exemption Comparison —

C) Rental/Business Use Comparison —

D) Business/Rental Use of Outbuilding -

Provides you with alist of parcelsthat were flagged last year but
not this year.

Displays parcels that had a change in any exemption value.
Veterans, Current Use, Contracts, Farm Stabilization, and Special
Exemptions.

Lists any parcel with a change to the Rental / Business use
percentage of their HS 122 (Homestead Declaration).

Lists any parcel with a change to the Business/Rental use of
Outbuilding based on their HS 122 (Homestead Declaration).

E) Missing or Inactive parcels oneway or the other — This report shows all parcels that have been added,

F) Name Changes -

removed or if their “‘Active/lnactive’ status had been changed.
Remember you should not *‘Delete’ parcels from your grand list
use the ‘Inactive’ status and note why and when they are
inactivated.

Shows all parcelsthat the first owners name has changed. This
can include spelling errors that have been corrected, valid
transfers, or simply adding punctuation to the name field.

G) Real, Homestead, Housesite Value — These 3 reports list any parcel the real, homestead, or housesite

H) Equipment and Inventory Values -

I) Tax Status Changes -

J) Tax Category Changes (CD2) —

K) Total Acres—

L) Non Taxable/ State Land Statutes—

value of one grand list does not match the real, homestead, or
housesite value of the grand list you are comparing it too.

Lists any personal property accounts where the Equipment or
Inventory value has changed.

Lists any parcel where the taxable status ‘Taxable, Non Taxable,
or State Owned’ changed.

List any parcel where the category changed IE: R1, R2, MHU,
MHL etc

Lists any parcel where the acreage has changed.

Lists any parcel where the *Statute’ changed on ‘Non Taxable’,
‘State owned’, or ‘Voted’ contract / Farm Stabilization. These
should not change from one year to the next unless something
specific happened to a parcel.




Comparing Current Grand list
To

Grand Listsof Prior Years 30f6

Tracking Business and Rental percentages from oneyear to the next.

Below is an example of the Business/Rental use comparison report. As mentioned on the
previous page it compares the amount of Rental/Business use declared on the current year’s HS
122 to a previous year’s Homestead Declaration. This report is very important to run and make
adjustments as needed. It isthe one of the easiest ways to see who is not declaring business and
rental use from one year to the next. If aperson closes their business or stops renting then you

need to make sure you run this report and adjust the homestead and house site values accordingly.

Otherwise you will be including them on the Non Resdential grand list and they will get taxed
with the Non Residential tax rate.

Example 3

Example 1. Person is declaring Rental use of 30% this year and declared 0.00% last year. In short they
are declaring rental use for the first timethisyear. Research this property the best you can and adjust
the homestead and house site values by 30% so they get included on both Homestead Ed and Non
Residential Ed Grand list.

Example 2: Person is declaring Rental use of 0% this year and declared 29.00% last year. If you
believe they are not renting any longer then you must change their Homestead and House site values so
they are not included on the Non Residential Grand List. Note: Y ou may find out that they are on this
list simply because they have not filed their Homestead Declaration yet.

Example 3: Person is declaring Rental use of 13% this year and declared 14.00% last year. Adjust
Homestead and house site values accordingly to parcels that are declaring more or less of a percent. If
you feel thisis simply atypo you can report it back to Tax payer services by using the Listers response.
Go to https://www.nemrc.com/support/grandList/ and select Listers Response for more details.

Example 4: Person is declaring Rental Use of 51% this year and declared Business Use of 51.00% last
year. Thisismost likely a mistake made when filling out the HS 122 form. The Homestead and House
site values still need to be adjusted for 51% either way. If you research and find it should be under
Business Use then report it back to Tax payer services by using the Listersresponse. Go to
https://www.nemrc.com/support/grandList/ and select Listers Response for more details.

B3/12/201% TOWH OF ANYTOWH Grard List
03:32 pm Homestead Busiress /Rertal Use Comparisor HEeport
Compared to ANYTOWH AS BILLED 2018

Paccel ID SPAH Hame= Busiress /Bertal Use Charnge
Example 1 CDD251 . 10053 WIETH FEANE JB
Bental Use & is 30.00 was 0.00
Examp|e2 GC7559 . 10123 BRECE ERMEST C
Bertal Use & iz 0. 00 was 2900
GRDS12. 10136 EATOH MOBIAH GUAEDIAN
Berntal Use & iz 13 .00 was 14.00
MEDB3L1. L0269 DUERULE JOHN
Business Use & is 000 was S0.00
ME1D35. 10306 MALONEYT CALLA
Example 4 Busiress Use & is 0.00 was 51.00

Bertal Use # is 51 .00 was 0O.0O0
MB350 . 10348 GADPAILLE ERIC
Bertal Use # is 0.00 was 2500

meEnnen TN IG5 MAMEMTIr TY 7108



Comparing Current Grand list
To

Grand Listsof Prior Years 40f 6

Next run the “Business / Rental Use of Outbuilding” comparison report. Thisisthe only place
you are going to catch parcels that are no longer using an outbuilding for Business/ Rental Use.
So you want to pay special attention to any parcel on this report that states Business Use of
outbuilding isnow off. Thisisthe only report that is going to tell you that a parcel isno longer
using an outbuilding for business/rental use. Y ou must research why they are not declaring
business/ rental use on the outbuilding. If they no longer run the business out of the outbuilding
then you must make sure you adjust the Homestead and House site accordingly. Or the parcel
will be included on the wrong grand list and taxed on the Non Residential tax rate. A person
may end up on this report if they have not filed a homestead declaration yet.

Example 1. As mentioned above research this parcel and adjust homestead and house site
values.

Example 2: Notice MEO931 DUBRULE is declaring an out building for Business and Rental Use this
year however looking at the comparison report on the previous page he declared 50% business use last
year. You must research this parcel deeper and figure out if heis using part of his house for business
use?
If so then you must do alister response and make sure his homestead and house site values are
adjusted by 50%.
If they moved the business out of the home to an Outbuilding on the property then you must
subtract the amount of the outbuilding from the Homestead and house site value of the
Either way in this example he should be subject to being on the Non Residential grand list. The
guestion that needs to be answered is How Much of his parcels value should be on the Non Residential
grand list? 50% of his house or the entire value of the outbuilding.

G3/12/72010 TOWH OF ANYTOWH Grand List
03:48 pm Homestead Bonsiness/Rental Ontbnildirgs Used Comparison Report

Compared to ANYTOWH AS BILLED 2018

Parcel ID EPRN Hams Businress/Rertal Ontbunildirgs Used Cl
Examplel GC7559 . 10123 EBROE ERHEST C
Business Use of ountbuildirg iz row off.
GRDS12. 10136 EATOH MOEIAH GUARDIAN
. Business Use of ontbunildirg is row off.
Example 2 MEO0931 10289 DUBRULE JOHN.
Business Use of Outbuilding is now ON
JE1133. 10163 HUNMT BOEEET 4
Business Use of outbuildirng is mow off.
JEL5TE . 10150 COBREIA ANTHONY H

Business Use of ontbnilding is now off.
LEIOS5T . 10234 DANIELEOH DIRK

Business Use of ontbunildirg is mow off.



Comparing Current Grand list
To

Grand Listsof Prior Years 50f 6

Another way to compare Business/ Rental percentages and Outbuildings used for Business/
Rental useisto simply print these reports from each grand list. Print one from the Working
Grand list and one from the 2018 As Billed grand list. Then you can manually compare them.
Below is how to run the reports.

1. GototheMain Menu and sdlect ‘7 Homestead Declarations’

e 5
. Parcel Maintenance A. Transfer to Tax Admin

. Calculate Taxes

Annual Rellover

. Parcel Transfers

len | ke B3

H. Restore Points
1. Installation
- ew Entlty
nE d Maintenance
l?_. Homestead Declaratlons | R _Meports Menu
gstead Payments 0. NEMRC Backup

0. State Current Use Maintenance U. Live NEMRC Update
10. State Sales Study X. Index Data Flles

. Parcel Display

Q. Quit 20 lwabs borelusss

2. Next select *5 Print Other Homestead Reports’

What do you want to do?

h_ Receive homestead declarations from the atate via the internet.

2. Manually declare a homestead for a selected parcel.
3. Manually remove 8 homestead declaration for a selacted parcel.

mrt

< 5. Print Other Homestead Reports.

6. Prepare and submit TisTaT: 0 a nomestead fila.

7. PreparefSend NF (Not-Filed but we think they should be} list for state

Cancel
3. Run each of these reports = -
“1 Bus ne$ U% Of Property" _\.;Erfh—:r:‘ Homestead D:acr.laraﬁon Date Range
“2 Rental Use of Property” f::’OT‘I.;Z;' Yk

“3 Business Use of Outbuilding”

1 .Business Use of Property Report
2. Rental Use of Property Report
. Business Use of Outbuildings Report

. Homestead Filer Report
Late Homestead Filers

10. Compare to last years Homestead data.

11. Filed Past Late Homestead Deadline.

12. Complsts H5-122 Downloads {no options}
6. Homestoad on Farm Froperty 13. Late filed non-homesteads (flagged penalty)
7. Parcel is in Multiple Towns

Sole Benficiary of Rev
5. Owner has Life Estate Interest Report




Comparing Current Grand list
To

Grand Listsof Prior Years 60f 6

Here is asample of the Rental use of property. The top report isfrom the Working Grand List
and shows 3 parcels have declared rental use this year. Whereas, the bottom report shows Rental
Use of property declared in the Anytown As Billed 2018 Grand List and there are 4 parcels on
that report. Simply compare the 2 reports manually and research any differences accordlingly.

0371272615 ' TOWH OF ANYTOWH Grard Lise Page 1 of 1
04:23 pm Bertal Tse of Property Report HEMEC Support
Paccel ID Hame Address FPeccent Span

GROS12Z. EATOH MOEIAH GUARDLAN PO BOY 131 13.00 C03-0C0Ll-1C0136
MELD3S. MALONEYT CALLA 3087 SOUTH MAIN ST 51.00 C03-C0Ll-10306
CDO251 . WIETH FBANE JB 45 COMSTOCE ERIDGE ED 30 .00 CO3-C0Ll-10053

Total Becoxds: 3

0371272019 AMVTOWH AS BILLED 2018 Grard List Page 1 of 1
G4:24 pm Berntal Use of Property Report HEMEC Support
Parcel ID Hame Address Parcent Spar
Corr/Prew

GC7559. EEOE EEHEST C 132 SWAMP BOAD 25 .00 003-001-10123
GEO512. EATON MORIAN GUARDIAN FO BOS 131 14 00 003-001-10136
ME3I5A0 . GADPAILLE ERIC PO BOSX 436 2500 003-001-10348
OBOD57T. GAMELIN JASON 363 EDGEWOOD DEIVE 6 .00 003-001-10352

Total Becords: %




Tax Bill Prototype 2019 TB-1
DO NOT ORDER PRE - PRINTED TAX BILLS UNTIL LAYOUT IS FINALIZED

Below is a prototype of what the 2019 Property tax bill Layout may look like. At the end of the
2018 Legislative session a law was passed that stated the Municipal taxes should be shown
separately from the Education taxes. Along with the State Payments must be shown as Municipal
State Payments and Education State Payments. Tax Payer Services will provide State Payment files
with each state payment broken down between Municipal vs Education. The software will apply the
payments accordingly.

On the next page is the current tax bill layout. Comparing the 2 you can see the middle
sections where the Tax rate names, rates, and taxes section is changing to display Municipal vs
Education tax side by side rather than vertically as seen on the current layout. The taxes due and
installments will still calculate the same

Proposed Prototype Tax bill

PAYABLE TO:

TOWN OFANYTCWN

"L RN W
TOWN OFANYTOWN
TAX YEAR 2019

[Hok

TOWN OFANYTOWN
TAX YEAR

2019

R’e Wit

AT

TOWN OFANYTOWN

TAX YEAR 20

1s

MAIL TO: 55 MAIN ST
ANYTOWN VT 05555 a8 ls the only Bill you will
celve. Please forward CO NEw
TAX BILL s b 1d
(555) 555 5555 ec if propecty hes aocld.
PARCEL ID BILL DATE | TAX YPAR |raues unpatd after e date aze subject to L% intemest Sor the first
5 S monrhs and L.5% per monrh Thersafoey. S£% penalty added on any
Z37E. 03flz2/2019| 2019 v afes £ =
Location! HOUSESITE TAX INFURMATION
Deacription: SBAN B 003-001-10269 SCL CODE: 001
TOTAL PARCEL ACHES 10.17
OWNER OUSBSITE VALUE 464,200
P I E OUSESITE EDUCATION TAX 4,642.00
53'?5 LARE ST OUSESITE MUNICIPAL TAX 1,861.44
ANYTOWN WT 05555 HOUSESITE TOTAL TAX 6,503.44
FOR INCCME TAX FURPOSES
E ASSESSED VALUE BOMESTEAD )
RERL 474,300 474,300
TOTAL TAXABLE VALUE 474,300 474,300
ORAND LIST VALUES 4,743.00 3,743.00
MUNICIPAL TAXES Dus Dates and Fayments
BATE o TAE BATIE X CHAND LIBY o TAKES 027157201 | 11/1S/2018| 02/15¢20a| 047157202
MONTCTDRL 0.4000 u4,743.00= 1E97.18E| 3 6.2
’ 08000 o Fit 1536.23 1536.23 153¢.23 1536.23
EDUCATION TAXES
RATE HAME TAX RATE x GRAND LIST = TAXES
Homestead Bd 1.3000 =4, 743 [0= 4743.00
TOTAL EDUCATION TAX 4745.00
EDUCATION STATE DAYMENT 400,00
EDUCATION NET TAX DUE 4343.00
MUNICIFAL + Ed TAX SUMMARY
TOTAL TAX 66d44.92
TOTAL MUNICIFAL TAX 1901.52 TOTAL ST BAYMENT 500.00
MUNICIPAL STATE PAYMENT = 144,92
MUNICIPAL NET TAX DUE i,

TOWN OFANYTOWN

TAX

YEAR 201%

(" 1ST PAYMENT DUE | { _ 2ND PAYMENT DUE | { _ 3RD PAYMENT DUE ) { _ 4TH PAYMENT DUE )
08/15/2015 11/15/201%9 02/15/2020 04/15/2020

OWNER_NAME OWNER NAME OWNER NAME OWNER NAME

EIRCIRMORE TIMOTHY F EIRCHMORE TIMOTHY F BIRCHMORE TIMDTHY F BEIRCHMORE TIMOTHY F
PARCEL ID PARCEL ID PARCEL ID PARCEL ID

IS5376. IS537€. 1LS5376. 1S5376.

A”DDU?T 1536.23 ”‘;)OUL;"T 1536.23 A’ful;m 1536.23 ”LOU‘;NT 1536.23

AMOUNT AMOUNT AMOUNT |AMOUNT

\_PAID |_PAID \_PAID \_PAID

L

L

113800

I

I

Il

I

115002764




) ) TB-2
Current 4 installment tax bill

PAYABLE T0: TOWN OFANYTOWN

MAIL TO: ES5 MAIN 3T
ANYTOWN VT 05555 hig 1 the only bill you wWill
TA_X BILL sceive. PFleas= forward to new
(555) 555 5555 wner if property haa acld.
PARCEL ID BILL DATE | TRX ﬂﬂﬂﬁ?m: unpadd after die date afe subject To 1% imrerest for che firet
. . 3 zomths end 1.5% per zomth theceafter. B% penalty added on eoy
[35376. 0371272018 | 2019 R il T
Locacion: HOUSESITE TAX INFORMATION )
Description: PAN # 003-001-1026% SCL CODB: 001
‘AL PARCEL ACBES 10.17
CWNEE BIACHMOHRE TI SITE VALUE 454,200
BIACHMORE w:gAMP I E STITE EDUCATION TAX 4,642.00
n376 LARE ST SITE MUNICIFAL TAX 1,H61.44
ANYTOWN VT 05333 SITE TOTAL TAX 6,503 .44
FOR INUOME TAX PURFUSES o,
ASSESSED VALUE HOMESTEAD
EEAL 474,300 474,300
TOTAL TAXABLE VALUE 474,300 474,300
GRAND LIST VALUES 4,743.00 4,T743.00
For more informabion sbout bow educabion [ Tax BATE NAME TAX BATE X GRAND LIST = TAAES
tax TAabar are daberminad, go online bo: MITHI CIEAL 0.4030 w4, 743.00= 1297 . L5
http: / feox. yemuomt: .guv/propertyowera | LOGRL R@IT VETERRFE 0.0010 x4, 742.00= 4.74
HOMESTEAD EDUCRTION L.D030 wd, 743.00= £743 .00
1gt Payment | Znd Payment | 3rd Payment | 4th Payment TOTAL TAX £5dd. 9
STATE PAYMENTS 500.00
08/15/2015% 1171572018 D2/15/2020 04/15/2020
1536.23 1536.23 1536.23 1536.33 MNET TRX DUE 6144.92)
LETACH TEE LTUHS BELIW AN KETULN WMLTE (VK PRaMENT
TOWN OFANYTOWN TORN OFANYTORN TOMN QFANYTOMN TORN OFANYTORN
TAX YEAR 2019 TAX YEAR 32019 TAX YEAR 32019 TAX YEAR 32019
157 PAYMENT DUE ) ( 2ND PAYMENT DUE ) {  3RD PAYMENT DUE | (  ATH PAYMERT DUE )
08/15/201% 11/15/201% 02/15/2020 04f15/2020
OWNER. HAME OWNER HAME CWNED: MAME OWNER NAME
EIZHNEE TDDIEY F EIACEMOAE TIMOTHY T EIACEMOAE TIMOTHY T BIFCRNGE TDOTEY F
PARCEL ID PARCEL ID PARCEL ID PARCEL ID
LEEZTE. 1563 7%. L=52TE. L=52TE.
AMOTINT AMOONT ! AMOUNT ANDONT .
153&.23 b 1586.23 DOB 1536.23 i 1536.23
ANDUNT AMDUNT AMOUNT AMODONT
\,_PAID ¢\ paip [} | BaID ) \pao y.

119992761 119092762 113902763 119002764




NEMRC
New England Municipal Resource Center, Ltd

SEMINAR EVALUATION FORM

We appreciate you taking a moment to supply us with your honest and objective input
about today’s seminar. This will allow us to better prepare for future seminars.

Seminar Title Date

Name & Title Organization

1. Please tell us what you thought about this seminar.



