General

P. Password Maintenance

Passwords are used to control who may do what within an application.

( Enytown General lledger (Version - 7. 7c): Main Menu

In Period: 12 June

1. Post Transactions |. Installation

2. Account Maintenance

0. NEMRC Backup

3. Budget Maintenance

P. Password Maintenance

4. Description Maintenance

5. Period Close R. Reports Menu

6. Year Close

U. Live NEMRC Update

7. Recv. Pending Transfers

8. Account Reconciliation X. Index Data Files

Q. Quit This Application

Click on “P. Password Maintenance” from the Main Menu of any NEMRC module. The
following window will appear (not the same exact window, as the privileges will change
between modules):
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General

Password Maintenance TEST! 1 ~| 2New
] hMenu access codes General Ledger account access
SUPERVISOR OPTIONS [ Pazsword Maintenance | Receive Pending Transfers
[ Supervizor Level Access [ Live NEMRC Updsate

[ All Budnet Maintenance [ Index Data Files

[ Accessto Al Main Menu tems  REPORTS MEHU

| Accessto Al Reports [ Posting Register Report

[ Al Special Options [ Chart of Accourts Repaort
BUDGET MEHNU [ Trial Balance

[ Current Year Budaget Maintenanc: [ Balance Sheet

| Post Final Bucoet [ Detail Tranzactions Report

[ Anticipsted Buddets [ Revenue Report

[ Mext Year Budiets [ Expenze Repaort

| Last Yesr Budoets [ Batch Detail Report

| Export Budgets to Spreadshests [ Budoet Status Report
MAIN MEHU [ Comparative Buddget Report

| Post Transactions [ Budget Wiorksheet Report

| Account Maintenance [ Reconcilistion Regaort

| Budnet Maintenance [ Budnet Mairtenance Report

| Descrigtion Maintetance [ Custom Reports and Routines

| Period Cloze [ Custom Reports and Routines

[ “ear Cloge SPECIAL OPTIONS

[ Account Reconcilistion [ Mo Longer Used

| Inztallstion Maintenance [ Delete an Account

[ Online NEMRC Backugp [ Delete History Files

Delete 0K Cancel

1. Click on the drop down arrow, and choose the password you wish to edit or delete.

2. To create a new password, click on the “New” button. The following window appears:

Type Mew Password Here

[

OK | Cancel |

The password may be up to 8 characters long. It will automatically appear in upper case letters

and you may use numbers. When the individual who will use this password types it in, it will not

be case sensitive. Click on “OK” after you typed in the password.

Now you may set the privileges for this password.

Privileges

Once you have selected the password you wish to edit/delete or create a new password, you may

change the Privileges that are set for that password.

The following is an example of a General Ledger Module Password Maintenance screen.

NEMRC
Page 2 of 3



General

Password Maintenance TESTZ Y| New
: Menu access codes General Ledger accourt access
SUPERVISOR OPTIONS [ Password Maintenance [ Receive Pending Transfers
[ Supervizor Level sccess 1 | Live MEMRC Update
[ Al Budoet Maintenance [ Index Data Files
[ Accessto A Main Menu tems  REPORTS MEHU
[ Accessto Al Reports [ Posting Regizter Report
[ Al Special Options [ Chart of Accounts Repart
|BUDGET MEHU | Trial Balance
| Current Year Buddet Mairtensnct| Balance Sheet
| Post Final Budcet | Detail Transactions Report
[ Anticipated Budoets [T Revernue Report
[ Mext Year Budoets [ Expensze Report
[ Last Year Budnsts [ Batch Detail Report
| Export Budcets to Spresdshests | Budget Status Report
JMAIN MEHU [ Comparative Budget Report
| Post Tranzactions [ Budget Worksheet Report
[ Account Mairtenance [ Reconcilistion Report
|~ Budget Mairtenance [ Budget Maintenance Report
| Description Mairtetance [ Custom Reports and Routines
| Period Close [ Custom Reports and Routines
| “ear Close SPECIAL OPTIONS
[ Account Reconcilistion [ Mo Longer Used
| Installation Maintenance [ Delete an Account
[ Online NEMRIZ Backugp [ Delete History Files
4 Delete 2 0K 3 Cancel

1. If this password is to be for the Supervisor of this module, then check (by clicking) the
box next to Supervisor Level Access. Otherwise, choose which privileges someone who
used this password to log into this module may have.

2. OK: Click “OK” to save the changes to the passwords privileges.
3. Cancel: Click “Cancel” to return to the Main Menu without saving any changes.
4. Delete: Click “Delete” if you want to delete this password. Be sure that you have at least

one password set to Supervisor Level Access, or else you will lose Supervisor capabilities
and will need to contact NEMRC to gain them back.
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