
RECONCILING  

 

How you go about reconciling your Cash Flow Statement depends on several factors.  

Are you a sending or receiving town?  Is your Homestead Rate higher or lower than your 

Non-Resident rate?  Are you downloading HS122 information and state payments and 

transferring from the Grand List to Tax Administration?  Have you made billing 

adjustments in Tax Administration? 

 

NEMRC reports that will help you reconcile are:  411, Tax Book Summary including 

state payments.  You can print this from the freeze file that was created when you billed 

originally.  You can print one as of 9/2—the day before any filers are considered late-

late.  And you can print a current Tax Book Summary.  The Treasurer’s report for any 

change in the billed amount may help you.  You also may need the list of late-late filers 

that would help you reconcile the 411 to the current tax book.   

 

To reconcile the Grand List to the Tax Administration, you will need a current Tax Book 

Summary from the Grand List and the Status Report from Tax Administration.  You can 

also check the State Tax Payment amount in Tax Administration by running an Activity 

report for receipts and use the foxpro expression tatrax.t_misc = ‘StatePmt’ for the 

current year.  This only works if you have been transferring all state payments from 

Grand List.   

 

How you reconcile your taxes to the General Ledger depends on if you are using accrual 

accounting or are on a cash basis.  Also do you also collect delinquent taxes and when did 

you close your tax year?  Reports from Tax Administration that are helpful are:   the 

Status Report, Delinquent Tax Summary Report, Activity reports for billing, receipts, 

adjustments, abatements, history additions and credits.  Reports you need from the 

General Ledger are:  A detail of your tax revenue account and a balance sheet or trial 

balance showing the tax receivables for those on the accrual basis. 

 



RECO�CILI�G FI�AL CASH FLOW DATA 
 

First reconcile your Tax Book billed figures to your Tax Administration Status Report. 
 
Use the Cash Flow Report, the 411, the tax book summary page, the summary status 
report and the General Ledger Tax Revenue detail transaction report for the current year: 
 

Education Taxes Billed: 

Compare the Homestead Education Grand List figures using the 411.  
 
Compare the Non Resident Education Grand List Figures using the 411. 
 

Differences should be the exemptions for Veterans over $10,000 and �on-approved 

Contracts/exemptions (see 411) 

 
Compare the Homestead Tax Figures using the tax book. 
 
Compare the Non Resident Tax using the tax book. 
 
Differences should be the shortfall you raised with the local agreement tax. 
 

Education Tax Credit: 
 
Using the Tax Book Summary page including the State Payments—match the state 
payment amounts to the cash flow.   
 
You can also look at the state payment download reports and sum the payments.   
 
In Tax Administration, using the Activity report for Receipts, use the foxpro expression 
tatrax.t_misc = ‘StatePmt’.   
 
In General Ledger, Current Tax Revenue—sum the amounts for Batches with the 
Description ‘Cumulative State Pmts’.  These should all total the same amount—the total 
of all the state payment downloads.  The Town’s share should have been sent to you via 
check, and should be posted by journal entry.  Any $15.00 fees should be posted to a 
misc revenue line item—not in tax revenue.  Adding the total of these journal entries 
should give you the town portion of the credits.  Check the School bank statement for the 
direct deposits for tax credits and make sure they match the cash flow. 
 

Payments to School and State: 

 
Deduct the amount paid to the state and the school from the amounts on the cash flow  
report.  The difference will be the amount still owed or overpaid.  
 

 

 

 

 



School Taxes Billed vs. amount owed to School and State. 
 
From the Tax Book, subtract the school tax credits from the school taxes billed. 
Subtract amount owed to the school and the state.  Balance is amount over or under 
billed.  Town will either make up the shortfall or keep the over collected taxes. 
 

Remember when reconciling tax revenue posted to the general ledger to the amount 

billed—deduct the school tax credits from the billed amount in the grand list. 

 

 

 

 
 

 

 



REPORTS NEEDED FOR RECONCILING 

FINAL CASH FLOW STATEMENT 

 

Final Cash Flow Statement from the State  

 

From the Grand List: 

 

411 

Tax Book Summary—Current with State Payments 

Tax Book Summary-As Billed 

List of late-late HS122 filers  

Treasurer’s Report 

 

From Tax Administration: 

 

Summary Status Report for the current year. 

Summary Activity Report for Receipts for the current year. 

Summary Activity Report for Receipts for the current year using fox pro expression 

tatrax.t_misc=’StatePmt’ 

 

From the General Ledger: 

 

Detail Transaction for all accounts related to property taxes, foremost the property tax 

revenue account. 

 

 

 

 

 


